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STENOGRAPHY MEETS THE WAR 


\ vivid picture of wartime London as Miss Baldwin saw it while 
there to assist in the filming of Major Barbara, is given us here 


By LAWRENCE DAVID BRENNAN 


~} DDENLY 1 mighty. swelling roar rned from Lond he } 
was directly overhead. The sky watcher nd a half helping to prod 
we Sie ~ 


sent a frenzied signal t the workers i1 t adapta t (,eore her 1 S} 
his building. Stenographers, bookkeepers, ex Vayjor irhara 
ecutive Ss. laid down their work and m 1 


quietly to actior The abrupt. resounding +6 es night the thril na MI 1p 


thunder f bombs came nearer. Buildings expla 1 “NM | : 

not far away erupted skyward, and Niagaras stenogranhe: . 2 ; Wea 
»f brick spilled heavily to the earth. But vork. 7 h lack a oll 

the fi workers moved quickly and easily ® conc: | . cele 

to their posts. Some were emergency street f it ener auieihl Lendl « th 

hremen, some were employed as stenograph ume af sina pp ae marelt 14 ' 

ers in air raid shelters Refore von hear hic exnected nicht! = 
The raid was not a s p! Phe ur raid you are wonder ot oe } = VAI }, 

siren had ss the s ’ linary late? ¥ 

daytime noises a half-hour ag he distant ding deen-throated dron ry} , 

sinister grow! the attacking planes had tune y, ;' 
rept up like the very voice of the implacable ‘ rau the 

foe. Yes, there had been warning enough and voursel 

ut prod was at its height, and, raid In the d ’ , 
rr raid, 1 ne ild stop. N worker a . wi . | ‘ nail 
ould stop until the planes menaced his par ng burst of licht and then a c 

ticular vicinity N ne could afford to stoy times you catch a elimns: lace nd wow 
least of all the stenographer vatch in horrified fascination as the huge 

( nbers iré 1 1 the rorceps it 

IN innumerable offices, alert girls with pads lights An antiaircraft gun blasts rth 

were moving with an efficient precision which flame from its p1 muzzle, and ther 

indicated neither haste nor delay. While the lazing wreckag , plummeting to earth 


siren’s scream laced together the sickening ‘And son 
drone of the enemy, the brisk spirited song r day of horror il the London ste 
of the RAF planes continued in full accom nographers t doing their extra work. Som 
paniment. Bombs belched forth a devil’s sym re watching for air raids. Some are stamp 
phony Explosion after explosion kicked ng out fires. Others a loing another day 


skyward horrible combinations of sounds stenograph vork r} government ha 
But these workers stayed right at their tasks regular stenograph« ire stati 
The cCacol hony failed to distract the attention ur raid shelter all time S, it s res ' 


»f executives from their appointed tasks vorkers who ar mpl 1 in pr 
“Will you get that file on woolen production ry also do their bit in their tit ff 
and take this letter.” “Quickly, an interoffice 

memo.” MISS BALDWIN, who took a sh 


This is the setting of wartime stenography from stenographer to motion-picture exe 
which youthful Marian Baldwin drew for us _ tive several years ago, met th +] 


ver a cup rf tea Miss Baldwin re ently re “ th the spirit id nieve wh } the 
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heritage of youth. She is now only twenty- 
seven. Stenography has played such an im- 
portant part in her life that she naturally 
observed with keen interest the London ste- 
nographers with whom she dodged bombs. 

“You see,” Miss Baldwin continued, “where- 
as the presence of an enemy plane within a 
hundred miles of New York, Chicago, Los 
Angeles, or any other American city might 
cause chaos in the office, which would close 
shop for the day, the London breadwinner 
has been prepared for such ordeals gradu- 
ally, as perhaps a circus horse is hardened to 
jumping through a hoop of fire. First there 
was that quiet winter of war—a winter of 
feverish preparations; then Holland and 
Belgium fell; and then Paris. Paris, mind 
you,” she said, as her blue eyes brightened 
with horror, fascination, incredulity—‘“Paris, 
at the very doorstep of London.’ 


BUT the English stenographer was not dis- 
mayed by all this fury and havoc at the very 
edge of her typewriter—the sight of Messer- 
schmidts climbing over the horizon—the pres- 
ence of this great enemy arm crouching on 
the other side of the channel. Miss Baldwin 
said the stout heart showed itself in many 
ways. 

“The esprit,” she explained, “is marvelous 
With every breath—in every detail of life- 
the English people are fighting this war. A 
government decree is absolute. There is no 
wasting of paper. Stenographic skill is at a 
premium 

But one of the principal ways the pretty 
young stenographer has shown her defiance 
is in style. The English women are dressing 
as they have never dressed before. Imagine 
one of these amazing young women starting 
out bravely for work even though the house 
next door has been reduced to a pile of deb 
ris. She trudges past her favorite shops 
many of which have been shattered open 
and the bright morning sunlight catches th 
rich plaids of her costume. Her lace cuffs 
and collar are bright, clean, and completely 
feminine, and over her shoulder, swinging in 
the spirit of her light heart—like a school 
girl's books—is that one incongruous note, 
the ever-present gas mask. The picture of 
this same girl at night offers a great con 
trast. She is garbed severely in one of th 
service uniforms. When she is stationed at a 
street intersection, directing the flow of com 
merce, she wears long khaki pantaloons. Her 
voice reaches above the confusion of duller 
sounds: 

“Move along there, please.” 

She keeps one practiced eye cocked on the 
sky for a glimpse of the attacking squadron 
She listens approvingly as an antiaircraft 














COURTESY OF 


Marian Baldwin and Producer Pascal (upp@right) 


roof spotters at Denham Studios mo during 


PRINT IN BINDING 








al] el 





ARTISTS CORPORATION 


right) and some off-the-set “shots” of stars and 
during the filming of “Major Barbara” 


gun raises its muzzle and stabs forth protest 
at the invaders 

“As for air raid shelters, don’t think that 
everyone goes to one the moment the ait 
raid siren wails. You never forget your 
first trip to the shelter. After that trip, y 


are not particularly eager to return. There is 
a feeling of being trapped, cornered. I would 
often go on the ro my hotel and watch 
the struggle of death 

SOME . the government stenographers 
work in offices in air raid shelters all th 
time. Imagine working behind walls of ste 
and brick as Waves Ol powder and iry are 
poured against you. The pick-axes and sh 
els with which these shelters are equipped 
bear testimony to the grueling test of emo 
tional stability which the occupants thes 


shelters must enduré 

Miss Baldwin found frequent occasion | 
make use of shorthand in the course of 
everyday living in London. Suddenly the 
radio would sputter, and then an announce 
ment would come forth. She would reach 
for her pencil and pad. The voice would an 
nounce a new decree, a communique or some 
ther important news item, and Miss Bal 
win quickly reduced the radio talk to a com 
plete record in shorthand. The night might 


e furiously alive with the multitude of air 


raid noises, or again it might be peaceful and 
quiet, with the hush of breathless hiding 
But Miss Baldwin would catch each word 
“Every Londoner who understands stenog 
raphy has one great advantage over other 
nhabitants f the ity There is a great 
shortage of paper, and government report 
news, guidance, which are rel over the 


radio, cannot be published in »most cases 


Churchill's speeches, government bulletins 


I'd jot these down quickly; and my tran 


scriptions were always in great demand.” 


“EVERY place I went | found shorthand 


doing an important job,” Miss Baldwin went 
ol “Did you know that George Bernard 
Shaw writes all his plays in shorthand and 
then turns them over to his secretary, wl 

types them from his notes? That's true 
I've taken photographs his shorthand 


manuscripts 

Miss Baldwin, as one of the executives 
of Gabriel Pascal’s Productions, had to work 
with George Bernard Shaw in helping hit 
produce Major Barbara. Pascal is the only 
producer whom Shaw will entrust with his 
work 

“Oh, yes; there was another striking case, 
too, of shorthand being employed in the 
midst of the Battle of Britain. I knew a 
young woman writer who kept her diary 
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from day to day in shorthand. If that diary 
ever appears in print, it will make every 


reader’s hair stand on end.” 


AND how did all of this happen this 
youngster helping to produce pictures, dodg 
ing bombs, and working with George Ber 
nard Shaw? 

Well, that’s a rather long story of knocks, 
breaks, disappointment, and success, all 
pressed into a very short span of years. It 
started back in Hood River, Oregon, when 
Miss Baldwin was looking over her high 
school program and discovered the course, 
Gregg Shorthand 

Her grandmother leaned over her shoulder, 
and said: “Shorthand. Yes, dear, you'd bet 
ter take that. That's a trade you can use 
anywhere 

“And am I glad that I did!” exclaimed 
Miss Baldwin. “I owe everything | have to 
the start which shorthand provided.’ 


WHILE her rise was meteoric, it nonetheless 
conformed to a well-balanced success for 
mula. She had worked as a stenographer 
while going to the University of Oregon 
and the University of Califortia at Los An- 
geles. Then one bright summer morning she 
stepped up to the door of the stenographi 
department of a moving-picture studio and 
applied for a job as a secretary. Although 
Miss Baldwin is as beautiful as anyone in 
Hollywood, she knew that the city was 
populated with pretty faces and that 
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viewed by newspaper men, | was at the in 
terview taking down shorthand notes. 1 
would transcribe these and send copies ol 
the interview to the newspaper men. And 
let me assure you, they appreciated this 


” 
service 


IN producing Major Barbara, there was a 
lot more difficulty than is ordinarily experi 
enced. Many times, when the war planes 
zoomed overhead or balloon barrages poked 
their way into scenes, the filming was de 
layed. But production was completed and 
Miss Baldwin is back in Amerca. And here 
is her counsel for young stenographers who 
want to work in the movies or in publicity 
“In the moving picture industry,” she said, 
“the jobs may appeal to a variety of tem 
peraments, but to succeed in publicity you 
must like people—love people. To me pub- 
licity is one of the most interesting jobs in 
the world. And the rewards—well, mine have 
even included air raids.” 


The Test of Time 


LMOST thirty years ago, I studied short 
hand at Heald’s Business College in San 
Francisco, I became a private secretary, and 
found my shorthand my most valued aid in 
office work Then along came Romance 
Marriage, Children 
Twenty-five years passed like a breath on 
“ clean pane of glass. Children raised and 


her best bet would be to go to wh ‘ going to homes of their own 
Pp 


the studios with a definite ; 
skill to offer as 
ee 


Later she hit upon the 
idea of st**ting her own 
stenographic company, which 
she made available to pro 
ducers who needed part 


time secretarial help. From 
there it was a short step to “i 
her own publicity company, 


and to her surprise Miss 
Baldwin discovered that he 
little enterprise was soon 
bringing in $1,500 a week 
And yet, even though she 
had risen almost overnight, 
irom stenographer to her 
present executive position 





= Leisure time to use as | 
ie wished. I became an ardent 
a“ Adult Education Fan. Many 
of the classes I attend re 
quire extensive notetaking 
When I fell far behind, | 
thought of my shorthand 
| 4 and decided that I would 
see whether I could still 
take notes 

To my boundless astor 
ishment, after a few awk 
ward struggles, I found th 
old facility returning, th 
old ease of following a 
speaker and writing down 
what was said as fast as the 
words were pronounced 





with Pascal, she was wis« » This seems to me like the 
' LITTLE KOKO 

enough not to lay her skill Designed by iltimate test of the system 

aside. “Shorthand was of Key Leasure In all the years that have 


tremendous help to me 

Every executive should know it When 
scenes were rewritten I was in the casting 
room with a little flashlight, writing down 
the scenes that I wanted to change. When 
my clients, actors, etc., were being inter 


intervened I have hardly 
thought of shorthand, much less practiced 
it! But I can still write Gregg, and I can 
still read and transcribe my notes. This 
ought to be a record of some kind, oughtn’: 
t? It seems so to me.—Goldie E. Sill 
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OFF TO EUROPE IN WAR TIMES 


Hectic days lie ahead for her boss, but who’s to say they'll be 
more strenuous than experienced in getting him off to his post 


By O. 


is Told to Dorothy 


ss told you casually, “Er—sece 


about buying me a bullet-proof ves 
what would you do? That was one « 
the assignments I got while Mr. W_ was 
preparing to sail r Europe as a reigt 
S| le \ great wspapel 
I had \ ked r Mr W 1 writer and 
| ty man, for almost thre ears I 
had typed his manuscripts fron wh dra 
ind had had the satisiaction seeing thos 
stories and articles in print in such maga 
m is fi yuire ( tiie? | la ’ 
yping manuscripts, though, is om the 
S trenuous tasks I had: sometimes we'd 
send it hundreds ews release 
la wo, working at p speed, tel 
h mailing, and ceiving callers, all 


| d in that olhice va 
getting Mr. W off 
194] 


ve, just before the year 


FINDING a bullet 


proof vest was only on 
the jobs involved. Getting visas for him 
was even more complicated. A visa, as you 


know, is permission to visit a reign cour 
try, and in these war times foreign countries 
have very stringent regulations about grant 
ng such permission 

Mr. W was to visit Portugal, Spain, Italy, 
(german France Hungary. Switzerland 
Y ug 4, Rumania, Greece, Turkey, Egypt, 
S] ikia, and the British Isles Each coun 
ry had different regulations—and in each 

nsulate | had to cope with a different kind 

me) unintelligible accent 


things 1S ré ir\ learns 


to do i keep track of details by writing 
ther whenev possible , i mnt sate t 
ry t remembet I made a chart il 
rteen countries, ruling ff sections 
which t not th ollowing in rmation as 
1 obtained it y telephone st visa 
redential necessary to get it hours the 
consulate was open; how long it would take 
to get the visa; and whether photographs 


were required 
But before | 


foreign consulates here in 


even begin on. the 
New York, there 
take 


could 


were many other details to care ol 


HARRIETT 


SPEYER 
Marie Johnson 


ao 


{ FORM letter had 1 typed 


the newspapers that wet ’ t hin 
» each ( ns General and ich 
\mbassad in ir 1 tional il i isk £ 
hat they d verything they l to ex 
pedite the granting is It hat we 
t was special s I l ha hink 
the dif Iti hat must eset anvom 
nder real a rable 17 imstances. ) 
Mr \\ ils tated a letter t the United 
States Stat lL) parti t, telling hem wha 
ounti I int s \ll hes 
untries | | $s pas 
efore I « | £ we \ i 
In additior th ewspapers had writt 
the Sel ery Board px 
i n him t be deferred tn lra 
ist Vhe wa ibout ft ex 


ate 
WOULDN'T pose that tl sa 
Portugal w | be the firs mM 1 ge 
Mr W was t ind in Lisbon, capital « 
eutral Portug It wasn't. Portugal would 
not grant ev ansit sa, which allows 
travelers only ' lay to get out the 
untry, unless M WW ild show a visa 
from the nex try el y 
Very wel | th Spal sh ulate 
next But there is the same 
Spain woul ‘ sa unless Mr. W 
had one from the next ntry. The Spanish 
mnsulate | ri that | t the Italia 
sa first 
On to Ita : he It il nsulate ha 
cable Ron und there , th ed tap 
that woul ik th weeks ft 
nravel I ack h spa sh ! 
ulate pl aded “ h ind ¢ per 
mission to put Fra nex n th S 


THINGS began to look rosy. I called at 
the French « 
hill out four ypies of this rn in | 

I have beet n Fras it the Ne 
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French that was good enough for me then 
was inadequate for this task, and, besides, I 
didn’t know all the necessary answers. | 
sent the four blanks to Mr. W. He, poor 
lan, was in a hospital in Boston by this 
time, recovering from an operation and heing 
inoculated typhoid, paratyphoid, and 
smallpox 

Rather easily, after that, I sailed through 
the French and Spanish visas, only to dis 
cover that Portugal had, in the 
passed a new law that made it 
the consulate to cable 


against 


meantime, 
necessary for 
Lisbon and waste an 

reply During that 
none ot 


other week getting a 


week, 1 got some more visas—but 
them would have been any good if Portugal 


had failed us 


SUDDENLY, when everything was going 


smoothly and time was growing short, we 


had a loud protest from the Hungarian con 


sulate. Hungary had been omitted from the 


list on the passport; Hungary had to be 
appeased. This took a lot of telephoning 
and footwork. I did the footwork. The 
passport agent did the telephoning 

In the from all the 
countries except Germany and Great 


end, we got visas 


sritain 


ALONG with all this activity, I had a little 
list of shopping to do for Mr. W, who had 
gone to St. Louis by the time I got at it 
Among other he wanted a 
belt, a Navy watch cap (I don't know w 


money 


hy 


things, 
it turned out to be a skating cap), and a 
bullet-proof vest 

Now I had never seen bullet-proof vests 
on display anywhere; I still don’t know what 
they look like. After one or two false starts, 
1 looked in the New York Classified Direc- 
tory, known as the Red Book, and found 
four names listed under Police Equipment 
None of these firms had the item, but all of 
them could get it—at prices ranging from 
$45 to $85 

That sounded steep, so I did a little fina- 
gling and ran across a Man with an Idea. 
He offered to get one cheap—if Mr. W 
would undertake to market bullet-proof vests 
for him in Europe. From a business point of 
view, this sounded attractive. Almost every- 
body in Europe ought to be a _ potential 
customer. But Mr. W was going as a 
newspaper man, not as a peddler. He turned 
down this bargain offer. 


HE wanted to know all about bullet-proof 
vests, but when he asked me about them, all 
I could do was recite what I had been told— 
“They're adjustable, and they cover you only 
in the front.” 
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He looked thoughtful. “Hmm,” he said, 
“but what if I should want to run away?” 

I answered that by quoting a Greek word 
I had learned in typing his latest story 
“Embros!” It means “Forward!” 

“Have you tried one on?” he 
“Do they fit all right?” 

“I couldn’t try one on,” I had to tell him 
“They don't send them on approval.” 

In the end, he decided he couldn't take 


inquired 


one anyway, because he was allowed only 
forty pounds of baggage. (He intended t 
fly, by Clipper, but he finally sailed, on the 


Excambion. ) 

If you know anybody who's in the mark 
for a bullet-proof knov 
I'm an authority on sources of ' 


vest, just let me 
supply 


WHAT we might call the 
the last evening; Mr. \\ 
day Telephone calls kept pouring in 


payoff came on 
was to sail the next 
from 
perfect strangers who had learned, via the 
which operates even 
as large as New York, 
People kept begging him to 


grapevine system, 


a city that he was 
going abroad 
look up their relatives. He 
all he could. Callers kept 
say goodbye, and there were telegrams 

answer and letters to write and notes to jo 
down. In the midst of all this 
Mr. W remarked, “Oh, I brought down my 
old typewriter. See if t 


promised to «cd 
dropping in tk 


confusion 
you can get it ove! 
hauled.” 

That typewriter was old, all right—a bat 
tered little portable that he had not 
ior years. He had unearthed it 
was light in weight. The typewriter man shud 
For one thing, he re 


us¢ d 


‘ 


bec ause il 


dered at sight of it 
marked, there was a screw missing—a most 
important screw, an screw. Maybe 
he had one at his shop, but he doubted that 
returned with the 


obsolete 


Il sent a messenger, who 
obsolete, vital screw. The 
gressed to completion ! 


“overhauling” pro- 


I PAID off the repair man and tried out 
the typewriter. 

Mr. W paused long enough to ask how 
it worked. 

“I guess it’s all right,” I reported, “except 
that it standard keyboard.” 

“Fine,” he said absently. Then he whirled 
around. “It doesn’t have a WHAT?” 

“The keyboard's different. I can’t type on 
it.” 

“Then I can’t use it! Don’t want it! Have 
to get a new one, Get me another portable! 
Get me a Hermes. Lots of foreign cor- 
respondents use them.’ 

“Yes, Mr. W,”I replied dutifully. “Er 
makes them ?” 


doesn’t have a 


who 


(Continued on page 402) 
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Join the “March of Quarters” for a 
Mobile Kitehen for Britain! 





OVPTESY, ORITISH WAR RB er socirTy, t# 


You can help put a Mobile Kitchen like this into service this month 


Kk, who live amid peace and plenty in But i the fact that we have 
these United States, read of the hor 1 wide circulat among stenographers, w 
rors of bombing and destruction with _ realize that many thousands of Greggites are 
pity for those peoples less fortunately situ not subscribing who would be eager to send 
ated than ourselves. Our sympathy has found their “two-bits” if they knew about the fund 
expression in generous contributions to funds 
established for aid to the homeless and JN the interests a wide national appeal, 
suffering in heroic Britain, Greece, Finland, therefore, and with a view to procuring the 
and the other nations in the path of War greatest possible response in the drive for 
The stenographers of America have been funds for our British cousins, we consulted 
watching with growing interest federations with the assistant to the executives of th 
of other professional groups contributing British War Relief Society, Mr. George 
substantially for much-needed equipment i Turner, and asked how the stenographers 
the bombed areas of England. A number . America uld best help. He said that 


of our readers have written to us about it, mobile feeding kitchens to be used in bombed 
and the gist of their letters is this: “Can't sections are badly needed. One of these 


we stenographers, as a group, do something ynitcs has built-in equipment to cook food 
worth while? Our individual contributions oy the field of emergency. Insulated com 
necessarily may be small, but if we pool our partments keep stew, soup, and coffee hot 
gifts we should be able to purchase some for hours. Each kitchen will feed two hun 
thing greatly needed by the British people dred people at a time—women, children, 
now.” fire-fighters, rescue squads, and men of the 

fighting forces in the devastated areas. We 
WE were asked if we would act to estab can purchase one of these kitchens for $1500 
lish a Gregg Writer Fund for British Relief If each stenographer who reads this maga 


We certainly would—and we began planning! zine will contribute even a quarter, there 
Our first thought was to make the appeal would be a fund available for four or more 
to stenographers through the Greco Writer’ of these kitchens. The Mobile Kitchen Unit 





$80 


will bear a suitable inscription, showing that 
it is the gift of the Stenographers of Amer- 
ica to the People of Britain. The firs 
kitchen can go into service as soon as the 
amount required to buy it is collected! 

Dr. Gregg has been appointed Chairman of 
the Fund by the British War Relief Society, 
Inc.; Miss Ulrich is to serve as secretary, 
and Mr. Bowle, treasurer. Contributions are 
to be sent to the Gregg Writer Fund for 


British Relief, care of Dr. John Robert 
Gregg, 270 Madison Avenue, New York, 
New York 


THIS is a magnificent opportunity for ste 
nographers to unite in a national effort that 
will knit us all more closely together and will 
provide a mercy gift to distressed people 
that will long be remembered. Every cent 
collected will go into the Fund. No contribu- 
tion is too small if sent now, and any amount 
remitted will be most welcome. But, because 
Dr. Gregg is undertaking to handle the 
work at his own expense, and without one 
penny of cost to the Fund, may we suggest 
that you pool the gifts in your office and 
send one check or money order for the total 
amount collected. (Persuade your employer 
to dig down in his jeans for a contribution, 
also. That's what the stenographers did in 
this office, and the Fund is already off to a 


good start with contributions from 100 pe: 
cent of the personnel. Of course, you 
employer has _ contributed before—many 
times, but he will be as interested in the 


success of your fund, as if it were his own) 
All contributions of $1.00 or will be 
acknowledged, but please don't expect us to 
acknowledge contributions of less than that 
amount. Not that they will not be appre 
ciated! But, as every stenographer knows, 
the work involved would be too great and 
require too large a staff. We will report 
the progress of the Fund in this magazine, 


more 


and the number of contributors. We repeat 
that while any larger amount you may 
wish to give will be gratefully accepted, 


your gifts of twenty-five cents, if received in 
sufficient quantity, will be very effective. I! 
every stenographer in the United States gave 
a quarter, a fleet of mobile kitchens could 
be purchased for use in all the devastated 
sections ! 

The stenographers of America, when 
united, make one of the largest professional 
groups in this country. A pool of their 
gifts will constitute a very valuable purchas- 
ing power. 


OFr course, the shorthand students, too, will 
want to be represented. And so will the 
teachers of shorthand 


It’s a glorious oppor- 


Tee Geece Warren, 


tumity tor Gregg writers to join in a great 
humanitarian task of helping others in dis 
tress—a job that, if done well, will never be 
forgotten 

If each student who 
gives at least a dime, th 
gether with those of the 
vide a substantial sum—enough money, pet 
haps, to purchase one of the mobile kitche: 
units and present it as a gift from the 
Gregg Shorthand Teachers and Students of 
America. All gifts are to be voluntary. A 


Chairman might be designated in the school, 


volunteer 
contributions to 
teachers’ will pro 


wishes to 


who will collect the money and mail a 
school check or money order for the total 
amount received. These checks or money 


orders should be drawn to the order of A 
A. Bowle, Treasurer, the Gregg Writer Fund 
for British Relief 


accustomed tk 


STENOGRAPHERS are 


efficiency and speed: we're going to dem 
onstrate it in raising this fund for British 
Relief as it has never been demonstrated 


there is no contributior 
now! A 


stenographer or short 


before! Rememb« A 
that is too small tf 
quarter from 
hand writer who reads this appeal will pr 
vide much-needed equipment 

Margaret Kennedy, a leading English nov 
elist, tells us feelingly in the February 10, 
1941, issue of Life what these mobile kitchens 


sent dime or a 


every 


mean to the Britons 
“A wonderful thing is the mobile kitche: 
Americans have sent. These are even more 


timely than ambulances, since the casualties 
are fewer than our Government expected but 
the homeless Imagine a_ whole 
streetful of from their shel 
the morning to their homes 
No breakfast, wash o1 
shave, no change of clothes, and no neighbor 
to help, 
the same plight 


far more 
people coming 
ters in find all 
gone nowhere to 
because all the neighbors are i: 


A mobile canteen drives uy 


and deals out good hot coffee all round 
and everybody feels a lot better, and also 
(since it is staffed by Americans) learns 
what good coffee ought to taste like. They 


are 
in wrecked 
people can’t leave the district; their jobs aré 
there and they must carry on, sleeping in 
shelters and feeding they can (all 
cafes, milk bombed too, 
probably). The kitchens “America to 
Britain” written on them me, 
the people are grateful.” 


Come on, Greggites, 
join hands with 
in the “March of 
of Mobile Kitchens 


feeding people 
many of the 


doing wonderful work 
areas. You see, 


WW he re 
bars, restaurants 
have 


and, helieve 


now is the time t 
stenographer-friends 
fleet 


your 
Quarters” to set a 


rolling in Britain’ 


April, 





1941 
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RTESY, BRITISH 
BAR BELIEF SOCIETY 
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You Can Help, Too! 
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HABIT AND CONTROL OF HAND 


To assure control of our hand under the stress of high speed, we 
must habituate it to writing good style notes, we are reminded 


By JANET KINLEY GREGG 


T is profitable for us to pause from time 
and think about ourselves in 
relation to others; to ask ourselves a few 
how we are getting along 
we doing all we can to 
value to others? For our 
value to falls almost 
exactly as our value to others rises and falls 
We all like to think that we are a little bit 
exceptional, a little different from the gen 
eral run of humanity; it is this belief that 
But actually the place we 
occupy in the world is entirely dependent 
upon what our worth to other 
people. So it is vitally important to us that 
other people should think well of us, that 
they value our ability 


to time 
questions about 
in the world. Are 
make ourselves of 
and 


ourselves rises 


keeps us alive 


service is 


ry” : - 
THE world today is suffering from many 
ills. Some of these are due to lack of cour 


tesy and of consideration for others. Think 
how many automobile accidents are caused 
each day by lack of courtesy; how many 


people lose positions in business each year 
because they have failed to show reasonable 
consideration for others. No one 
rude or even merely thoughtless employee 
around a busy office, and while courtesy and 
will not 


wants a 


consideration by themselves create 
great success in business, it is also true that 
them difficult to 
achieve. The person who is always trying 
to take advantage of his fellow workers in 
an office is a hindrance rather than a help, 
and the day is sure to arrive when he will 
lose his position to someone who can do his 


work equally well and with a more coépera- 


success is verv 


without 


tive spirit 


THERE are, indeed, some people who do 
not appear to have any consideration even 
for themselves. They take up the study of 
a subject and do not even finish it! You 
have paid, or will pay, for the opportunity 
of study. If you are in a school that 
not charge tuition, someone else is paying, 
by taxes, for your course of study; you will 
be the one to pay, in the same manner, for 
some future student. The less industriously 
you apply yourself, the more surely you are 
losing money. This is obviously not good 
business. 

If you were to go into a store, select and 


does 


and if, on the way out of 
the store, you were to lay it 
counter and go off without it, you would 
undoubtedly return to try to find it. Yet 
many students, after paying for a course of 
study, practically leave it on the counter by 
working at it in a half-hearted manner. The 
is that the coat would do someone 


pay tor a coat, 


down on a 


difference 


clse some good, while the course of study 
may not be taken up by another person 
where the first student left off. But from 
the standpoint of an investment of money, 


both are equally wasteful 

LET us resolve to make the most of 
our opportunity. This is little 
easier if we have a goal in mind; so let us 
plan to use our shorthand for 


then 
always a 


say that we 
merely for our own 
personal notetaking. (The first half of the 
course would be all we should 
expected to use shorthand only for our own, 
convenience.) For 
comfortable 


business purposes, not 


need if we 


leisurely, 
business, we need at 
hundred words a minute on matter of aver 
age difficulty, which means that we need to 
be able to write 120 words a minute 

We have by now had ample opportunity 
to discover how good habits in shorthand 
build themselves up into better and better 
writing ability. In all skills good habits 
must be directed two ways: toward accuracy 
It will be wise, then, to 
plan our time so that part of each day’s 
spent on improving the 


comparatively 
least a 


and toward speed 


study period may be 
style of the notes and part spent on increas 
is to be remembered that the 
corre 


ing speed. It 
more we increase speed, without a 
sponding improvement in style, the more our 
practical ability will suffer, for the faster 
we write the less legible the notes will be 
So spend ten minutes a day trying to 
Write at 


come 
write as perfect notes as you can. 


less than your usual speed. If you write 
cighty words a minute, for example, try 
writing at sixty. Keep your outlines as 


perfect as possible, but do not work at this 
for more than ten minutes at a time or your 
speed may suffer. The purpose of the prac- 
tice for style is that the control of the hand 
may be so habitual that your notes will not 
become wholly unmanageable under the pres- 


sure of high speed. (Continued on page 384) 
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BE sure to read all the shorthand you write, 
mark all the outlines that are not clear and 
are not fluently written. Practice these 
you have time. If the outlines are clear, but 
are not fluent, increase the speed at which 
you are writing; for lack of 

serious as lack of clarity. The 
find the speed at which you, individually, d 


when 


fluency is as 
point is t 


your best writing. It will be gratifying t 
note how this point will advance and like 
wise how the writing will improve even at 


a speed that is beyond what you thought 
you could do 

After practicing for 
take a few minutes to 


Again it will be 


style in this manner, 
practice tor speed 
know what 
Increase 


necessary to 
writing is 
minute. I) 


habitual spec d of 
twenty 


your 
that speed by 
you are writing 80, try writing something at 
100; the from perfect, but 
the effort will 
and to write faster 


words a 


result will be far 
stimulate you to think faste: 
We are all likely to get 
in a rut, as it were, if all our practice is at 
a comfortable rate of speed 


IT has been said that the educated man is 
the man who knows, but the cultured man is 
the man who enjoys knowing. It follows 
that the more one knows about a thing the 
more one enjoys it. We all like to do what 
we can do well. A teacher in a certain New 
York school said not long ago that it was ai 
excellent thing for any teacher to take wy 
something new every once in a while, even 
if it be only knitting, so long as it is some 
thing she has never done before. The stu 
dent is constantly taking up new studies and 
new activities, so his problem is different 
His problem is to do well whatever he under- 
takes. The beauty of doing one thing well 
is that it adds to the habit of doing one’s 
best, a habit which pays rich rewards. Try 
it and see! 


DriLt ON COMMON CHRISTIAN NAMES 
MEN 


Abraham, Adam, Adolph, Alan, Albert, 
Alex, Alfred, Andrew, Anthony, Archibald, 
Arnold, Arthur, August 

Benjamin, Bernard. 

Charles, Clarence, Conrad. 

Daniel, David, Donald, Duncan 

Edgar, Edmund, Edward, Edwin. Elmer. Er 
nest, Eugene, Ezra. 

Felix, Ferdinand, Francis, Frank, Frederick 

Geoffrey, George, Gerard, Gilbert, Giles 
Godfrey, Guy. 

Harold, Henry, Herbert, Herman. Hiran 
Hugh, Hugo, Hubert 

Ira, Isaac. 

Jacob, James, Jerome, 


Jasper, Jeremiah, 


Jesse, Joel, John, Jonathan, Joseph, Joshua, 
Josiah, Julian. 
Lawrence, Leonard, Louis, Luther 





THe Cree 


Mark, Martin, Matthew, Maurice, Michael 
Moses. 
Nathan, Nathaniel, Nicholas 
Oliver, Oscar, Oswald, Owen 
Patrick, Paul, Peter, Philip 
Ralph, Raymond, Rubin, Richard, Rudolph 
Robert, Roger, Rufus, Rupert 
Samuel, Steven, Simon, Solomon, Sylvester 
Theodore, Thomas 
Victor, William, Zachariah 


WoMEN 


Adeline, Agnes, Alice, Alicia, Almira 
Amanda, Amelia, Annabelle, Antoinette, Ara 
bella, Augusta. 

Barbara, Beatrice, Belle, Bertha, Bridget 

Caroline, Catherine, Cecelia, Celia, Char 
lotte, Christina, Clara, Constance, Cora, Cor 
delia, Cornelia, Cynthia 

Delia, Dorothy. 


Norman 


Edith, Edna, Eleanor Elizabeth, Eliza 
Emily, Emma, Esther, Ethel, Eunice, Evang: 
line. 


Flora, Florence, Frances 
Georgiana, Gertrude, Grace 


Hannah, Harriet, Helen, Henrietta, Hor 
tense. 
Ida, Inez, Irene, Isabel 


Janet, Jessica, Josephine, Judith, Julia, Juliet 
Laura, Lenora, Lillian, Lois, Louise, Lucy 
Lydia, Lititia. 

Mabel, Margaret, Maria, Marian, 
Mary, Martha, Matilda, Myra, Mildred 
Nancy, Nora. 

Olive, Ophelia. 

Pauline, Pearl, Phoebe, Priscilla, Prudenc: 
Rachel, Rebecca, Rosalie, Ruth 

Sarah, Sophia, Stella, Susan, Sylvia 
Theodora, Theresa 

Victoria, Violet, Virginia 

Wilma. 


If 


1 were planning to be a 
GOOD STENOGRAPHER 


... 1 would make it my business to under- 
stand the mechanical functions of my type- 


Mar c 


writer. ... 

..+ 1 would try to learn how to make my 
own minor adjustments, so I wouldn't have to 
lose more time than necessary waiting for 
the repair man... . 

...I1 would watch the repair man at work 
and see if I couldn't pick up a few time- 
saving tricks. . . . 

... 1 would practice taking off and putting 
on my ribbon, so that later I could do it with 
a minimum of lost motion and without fuss. 
.. « | would regard my typewriter as a valu- 
uble piece of property, keeping it cleaned. 
oiled, and covered when not in use... . 
... THIS ATTITUDE will enable me 
sistently to do better work and more of it, so 
that constantly greater responsibility will 


come my way. —Samuel Whitman 


con- 





Waren, April, 194! 
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ATLAS FHOTOS 


Pike’s Peak from Colorado Springs 


Colorado—the 
“Centennial” State 


cavalier is 
to majestic 
state 
word, and Cripple 
magnets from 


EITHER conquistador nor 
requisite to lend romance 
Colorado, the 
“Gold!” was the 
Creek, I eadville, 
1858 
Out of the Great Continental Divide tra 
versing her domain spring crashing cataracts 
and, as swift as the waterfalls themselves, 
rivers that dash on toward the Pacific or the 
Mississippi. Some them, especially the 
Colorado and Arkansas, have cut deep many 
hued gorges through the Over 
the Toltec Gorge, in the south, runs a rail 
way 1,500 feet river bed. The 
surging Arkansas rushes through the Royal 
a depth reaching 3,000 feet and is 


“Centennial” 
magic 
or Ouray the 


sandstone 
above he 


Gorge at 
spanned by the highest suspension bridge in 
the world, 1,053 feet above the river bed 
Mount Evans Highway, at 14,200 feet, out 
ranks in height all automobil in this 
ountry; and through Argentine Pass (13,132 
feet) winds the world’s loftiest wagon road 


THE unrivaled Rocky 


rc yads 


Mountain Nationa 


Park of 250413 acres, with Long’s Peak 
reaching 14,255 feet and a dozen others 
above 13,000 feet, affords skiing on Inde- 


Day and trout fishing above the 
clouds. Mesa Verde National Park (51,334 
acres) contains cliff-dwelling ruins of sur- 
passing size, its Cliff Palace of two hundred 
rooms holding the world’s record 
Colorado has seven national monumewt- 
(including one on the boundary) and four 
teen national forests. The Garden of the 
Gods, with its high red-and-white cathedral 
eroded greets the 


pendence 


spires sandstone, 
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traveler near Colorado Springs, nestling at 
the foot of Pike’s Peak (14,110 feet) 

The state is most noted, perhaps, for the 
millions already yielded from its mineral 
wealth (gold, copper, silver, coal, lead, zinc, 
molybdenum), and for helium gas. Mining, 
now the second industry, oil-wells and lum 





bering, as well as manufacturing, engage 
many. But agriculture is now the state's 
chief industry. Sugar-beets form the leading 
farm crop; cantaloups, wheat, corn, barley, 
alfalfa, oats and potatoes add variety. Stock 
raising, dairying, and bee culture enlarge 


farming 

Among the institutions of higher educatior 
are the State University at Boulder, ane 
University of Denver, the sky-high (1 mile) 
capital ; State colleges at Greeley, Fort Col 
lins, and Garrison; Colorado 
Colorado Springs, and the School of 
at Golden. Thirty-third in our Parade of 
States, Colorado’s population is 1,118,820; 
seventh in point of area, her acreage totaling 
66,526,720 


activities. 


College, a 


Mine s, 


OUTSTANDING men associated with the 
serious early history of Colorado include 
Zebalon Pike, government map-maker, who 
discovered the peak (1806) named for 
Major S. H 
also is perpetuated by a peak; 
Fremont, pathfinder, who 

authentically 
thers before him 


him 
Long, explorer, whose nam 
and John ( 
wrote 

about the (1841) 
tuffalo Bill 


more 
State than 


rests in a 


mausoleum of solid granite atop Lookout 
Mountain 


ey ee 





ATLAS FROTOS 


The six-story Will Rogers shrine, high on a 
promontory of South Cheyenne Mountain 
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The New in Office Equipment 


Found in a Look Around the New York Business Show 
with A. A. BOWLE 


NEW transparent typewriter platen, ing the cards and cutting the corners so that 

A with a special means of illumination more space is visible, you can see the im 
provides improved visibility and convenience portant details at a glance. The system pro 
in cutting stencils. (See opposite page.) vides a means of instantly discerning the 

As the illustration shows, light is received absence of cards, thus providing an “out 
from a six-watt fluorescent tube in a special control” that is priceless 
lighting fixture. The light is transmitted by ; 
the “Lucite” roller, illuminating the stencil [HE new Standard Envelope sealer has a 
from beneath. Each letter, as cut, becomes contact plate that brings the gummed flap of 
easily visible. It is claimed that the roller the envelope in contact with the slot, causing 
will last at least for the life of the machine, suction which draws sufficient water from 
maintaining its original smooth surface, as the reservoir to moisten the flap, thus assur 
the typewriter keys do not indent the plastic ing perfect sealing of every envelope 
It is also said to make possible the typing |. 
of a greater number of legible carbon copies FHE Addressograph introduces many new 
features. There is the new impression arm 


LAST month we mentioned the Pitney that serves as a rigid, welded steel backbone 
owes New Model “R” Postage Meter. Her« for the platen carriage and plate anvil. The 
is a picture of it as promised. It auto new light-weight magazine is located out of 
matically feeds, stamps, postmarks, seals, and the path of forms, removing all marginal 
stacks mail at 175 a minute, and simultane limitations of writing, and permits handling 
ously imprints the user’s own advertising continuous forms practically any kind or 
poster or slogan on the envelope. One of size. Three new foot pedals control the 
the models prints postage values from “%¢ writing action of the machine; consecutive 
to $10 in a single stamp! impressions, repeat impressions, advancing 


At the operator’s finger tips is a lever to Writing Units without impressions. There 
convert the machine to the printing of meter is also a new large diameter, full-length, 
stamps on gummed tape for affixing to parcel dual-faced platen that provides the equiva 
post packages, extra bulky envel- 
opes, etc. Another lever ejects these 


















adhesive meter stamps, moist or 
dry, as desired 


THE Bunn Manual Cross-Tie Ma 
chine is the latest and most com- 
plete development in tieing ma- 
chines. A long arm to which cotton 
twine is attached makes a sweep; 
there is a click of machinery, and 
the package is tied with a neat bow 
In our own office we use this ma- 
chine to tie up our packages of mail, 
for when third-class mail is sent out 
by the thousands the envelopes must 
be separated according to cities and 
towns, and each group must 
be tied. This saves the post 
office much time in sorting, 
for that job is done in the in 
dividual offices before the 


ss * 4 ene 


pieces are mailed ‘ 


VISIRECORD is the name 
of a card system that slashes we = 3 


total posting time in half. By The new Model R Postage Meter and the neu design 
stamp it prints 


an ingenious method of print- 
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THE Electric Test S« wring Machine for 
rating examinations was one of the inter- 
esting items at the International Business 
Machines’ fine exhibit. It is based on the 
punched card system, of which more and 
more use is being made. Demonstrating on 
their Electromatic all-electric writing ma 
hine kept the crowd of young folks inter 
ested, as did the contest to find who could 
reach the highest speed on a one-minute test 


WILLIAM F. OSWALD, who holds a 


world’s typing championship record and wh 


in one of the championship tests wrote for 


the hour with but one error, escorted us 


around the Show and assured us that the 


Underwood Master Typewriter was the finest 
they had ever produced. Mr. Hossfield and 
the other Underwood experts demon 


strated its possibilities 


SOMETHING new for the executive was 
the Two-Top desk of Duplex Desk Com- 
pany. It contains the features of the roll-top 





The new “lighted” platen for 
stencil cutting 


desk without its disadvantages, because the 
“roll-top” is flat and can be used as a work 


lent I two separate plat ns, and plat n table Conhdential papers can be worked on 
pressure adjustments are quickly made by on the “lower deck” and covered by the 
merely turning a self-locking knob at the roll-top when necessity dictates 


side of the platen head 
THE Rite-Line Copyholder is a neat gadget 


THE “tap-dancing” demonstration on the The photograph shows its operation better 
Royal typewriter, by Cortez Peters, amazed than we can describe it in words. There are 
the New York Business Show visitors. There idditional extension guides of various sizes 
were speed demonstrations, too, by Royal for larger sheets, and a touch of the lever 
experts, and a full line of machines was on raises the sheets one, two, or three spaces 
hand on which visitors could try their A notebook can be inserted in a way similar 
tex hnique to a sheet 


AT the Monroe Calculating Machine booth 
they showed us a battery of their machines 
tuned to meet the diverse and exacting 
requirements of the arithmetic problems o 
business, and incidentally mentioned a _ ri 
print from The Mathematics Teacher, called 
“The I Calculating Machines in Teach 
ing Arithmeti a valuable contribution to 
this field 


THOMAS A. EDISON, INC. was there, 


too, suggesting that you stenographers sup- 
ylement your stenographic ability by the addi 
I 

tion « operating skill with the Ediphone 


Some years ago we used this machine our- 
self for shorthand repetition practice, which 


wasn’t so bad. Pretty good, in fact! 


ESTERBROOK STEEL PEN COMPANY 
was on the job with an interesting display 
of writing instruments, of which the steel 





fountain pen (with renewable point) is of 


the most interest to writers of shorthand Rite-Line Copyholder in action 
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IME MARCHES ON! And once again 

it is time to give the old typewriter 

another going over trush the keys 
with a good stiff brush to loosen up and 
remove all dust and dirt. Examine the ribbon 
for worn spots and make sure that it will 
produce clear, dark impressions In other 
words, make ready generally for one of the 
big events of the year—the Second Annual 
lypewriting Speed and Accuracy Contest! 


lime marches o1 


Awards’ Program has 


THE Gregg Writer 
grown steadily in popularity over a period of 
more than thirty years. There have been many 
ideas advanced during that time, many exper! 


ll! of which have been studied 


ments tried, all 
irefully with a view to improving the systen 
As the testing and contest idea grew, there 
h 


vere those who sponsored it and a few whe 


were against it But the adherents of the 
contest and testing idea were many and powe1 
ful, and many more converts have joined them 
There is probably not a community in thes« 
United States that does not have its contest, 
and many shorthand and typewriting contests 
were conducted abroad as well 

The annual Gregg Writer contests continuc 

be among the most popular in the shorthand 
ind typing fields. Hundreds of thousands of 
students and stenographers have participated 
in them, and continue to support them year 
after year That is because these tests are 
basically sound—improved in conception and 
content, as new and thoroughly tried ideas 


were advanced 


Contest, ai 


a hl 
PHE Annual 


nounced for the first time last year, is an 


lypewriting 


improvement over the Competent Typist Con 
test conducted some years before Those old 
C. T. Contests were based on the consideration 


of typing speed only The new contest em 
braces, in addition to the speed test, three 
other practical tests that require a thorough 
working knowledge of the skills of typewrit- 
ing. The awards are given on the basis of 
the best record made in speed, accuracy, and 
artistry by typewriting teams in the schools 
by individual students, and by stenographers 
and bona fide typists in the business office. 
The tests may be written as many times as 
needed to secure a satisfactory copy, but th 


Announcement of Rules and Regula 
By FLORENC! 


typist must 


each part 


the 


number 


Ss 


of 


arrangement <¢ 


part 
the 


individual 
ithe 


must 


contestant’s 
effort. 
r words, no part 


tate 


the test 
f times 
he has written it. The 
»f each 
represent 
own 
In 
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THE ANNUAL TYPEWRITING 


Closing on 


on 


f this test is to be se 


up by 


other member, mimeo 


graf 
by the students. The 
value of this contest 
lies in the fact that 


vhed, and copied 


? 
t 


the teacher or 


ach typist must work 
the typing prob 


rut 


1 


ems mn it 


from 


the 


material we have giv- 


py 


He 


er, 


him in 


h 


is own 


of the magazine 


may consult 
textbooks or the teach- 
arrange- 


but the 


ment and actual typ 


ing 


of the 


« his own 


test 


The Tests and 
the Prizes 


Offered 


part 


his 


must 


HE mtest will 
consist of four 
s (1) Rough 


Draft (30 


(2) 


Credits) ; 


(15 Credits) : 


carne d 


\ | 


ior t 
TH 


First 


| parts 


Credits) 


he entry t 


(4) 


» be 





Tabulation (40 Credits) ; 


(3) Manuscript 


Speed Test 


(Sec 


the contest 


pages . 


must 


considered 


(15 
304 


he 
« 


Fk. prizes will be distributed as 


Prize 


school, suitably engraved 
any school 
as a permanent 
[Typing Tin 
teachers 


SECOND Prize 
Prize O. A 
Gregg Typing 


or 


teachers 


eT 


H 


r 


ScHoot Division 
Gold-finished Silver Loving Cup to the 
to be held for one yea 
winning it three times will receive 
possession and one Gregg 
f the sse of the teacher or 
andsome maroon and wi Seco 
Banner to 1¢ scho nd 
Timer fo se of tea 


The First-Prize 


' 
or! 


and 


more 
396 ) 


submitted 


ollows 








ropl 
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SPEED AND ACCURACY CONTEST 
jjune 1, 1941 

ations Governing This Second Annual Contest 

- LAINE ULRICH he finiching tae with a fac 





’ ~ ‘ «A 
this secor annual typing contest c 
Tuirmp Prize Maroon and whut a dae ) d 
Third-Prize O. A. T. Banner t xcted Dy 5 Department 
the school, and o1 Gregg Typing 
Timer for the s f the tea —— = >. art iy 
— : Directions for Preparing Tests 


yutiful maroon and whit and Submitting Them 


cf nnev t C 
awarded } ” faking th L , is y ee 
. fifteen | ’ ne r<gg 
cta ’ mer for j d j t study i l VorkK t r irrangen 
eacher or teacher , m # eacl pal D> i part 1 tne t | 
yped » iva ( \ i re 


INDIVIDt Al AWARDS vriue any om t them tor better arrangeme 


r accurat uy lt t state « ‘ 
lentical prises will be awarded in 
; nographer nd . es you ave typed the space prov « 
Division t e toy the rst et of each | t WW 
First Prize Gold-finished Loving nmend e s y tor placement, punctu 
Cup suitably engraved etc 4s mework assignment ¢] , 
Seconn Prizes Three dollars in cash typing ma) a ‘ e typewrit per 
und French Cloisonné Ename Since only advanced students are eligible t 
Lom pac with ¢ l Emblen . ter the contest, ¢a par s rt £ 
Gold (¢ r. Pie = 
” typed me per xl r i c T 
Next E:out Paces French ( ' ‘ : ' , 
’ made | rs ' lak a y eT 
sonne Ename Compact with (¢ I 
Emblen ( I Pin with One tinuing unt i aisiactory Copy prod ‘ 
D> ir im casi ras es are i \ | t « ir ge I 
1 { Tr. Pins will be awarded they are so neatly done that tie are 
; fants whose entries quai scerned sce speci! nstruct S ior Ca 
i 
f f norvable Mention 
irt of the ¢ However, both t 
equired to makt tix f } copy il 1 
top! Look! Listen! 9 “x “ 
: to 
Stop: Look: Listen: nber of attempts required to produce it 
: ust be I [» rte l the 4 aiding ot tin test 
VIN( b more entries failed V“\ sais ‘ — “es niase —— 
. . - { ¢ ret I #) a ‘ yy \\ i pap 
to qualily 1 last year s . a tii . ee 
, vit heading - prepare ahead I re 
contest becaus« ot tailure t 
mimMecog raphes you iLike ™ a ere \ 
' , 
llow instructions than failed ‘ ‘ , 
e no lore FY » write the necessary inio 
: f ] : 
ecause of technical errors, w _ + +] 
; : . mation in betor ibmitting the pape Hur 
lelee ' ‘ hae is : j 
udvise you to read the i reds of papers had to be « salified last year 
teractions that are @:ven her 
struction tha are give nere ecause s . vile F . , 
- To na fa)l } , 
very caretully and tolow thet n 





mmpletely The informatio 
} 





asked fo s essential, if the committee is As strat li e attempt 
A! u t | 
to give vi try proper ating If y irrange a satisfactory py of Par & 0 
do not finish all parts of the test, do not ist put 7 i Writing and the time re 
subn it url part or it \ny “rough dr ifts” cd r é 5s final f t pact 
{ 
unedl f s of a o® meccst 1 ly , ; 
mace i ea t mt ude p led he ppe iY 
I tne mnt ! ¢ 1 nber { es wa 
, ‘ : ! M 

written to produce the final copy Che typist S 
should put himself in the place of an employee 
taking instructions and llowing then St t ~ 

Participatior n the ntest pr vides at —_ . W ritine 

pport t r to put t work th not s oa aA ee , 
typing skills have n taught na oe dehes we i veihces naamnies 
assignime such i nN ght nier ’ ’ ni te whether “uA 

} ial ’ ’ cf 
i usiness I 

The anticipation of winning a prize will put lf it seems desirable to prepare this infor 
zest and “punch” into the final days of typing matior n tw lumns instead D 


practice, and will help take you students over the name ar address the lettha corner 
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and the name of the school and other informa- 
tion in the righthand corner. 

Each part will require one sheet of paper, 
with the exception of the Manuscript (Part 
111) and the Typing Speed Test (Part IV) 
These are to be double-spaced and will, there- 
fore, probably require two sheets each 


THERE is no fee whatsoever in connection 
with entry in this contest. If a typist wishes 
papers for the O. A. T. and 
the same time, the usual 


to submit his 
C. T. Awards at 
regulations governing awards tests apply. The 
contest package should then be addressed: 
lypewriting Contest Manager and Member- 
ship Examiner, instead of merely Typewriting 


Contest Manager. 


ry . 
I HE maximum credits to be earned on each 


follows: 


part are as 
40 Credits for the Tabulation Test (Part 11) 
30 Credits for the Rough Draft (Part 1) 
15 Credits for the Manuscript (Part II1) 


Since Part IV consists of the Competent Typist 


Speed Test, 15 Credits will be allowed for a qualify 


part of the test \ corresp ling number of credits 
will be deducted if the test has a speed of less tha 
50 words. Arrangement, accuracy and genera 
neatness will determine the number of cred 

allowed on each of the other thre« parts of the test 


> an 
PART I consists of an rage-length lette: 


ave 


that has been corrected and returned to the 
typist for retyping (see Rough Draft, page 
395). This letter must be typed absolutely 


without error or erasure, and should be cor- 
rectly placed on a letterhead (any letterhead 
may be used—school or business stationery, 
or a typed letterhead that you have prepared 
yourself) ; it must include the date of typing, 
the inside address, and the correct close. You 
are the typist; Mr. Harold H. Smith is the 
employer. 

PART II. This tabulation test is to be set 
up in accordance with the requirements of such 
material. (Use Senior O. A. T. Test Copy 
m page 394.) A two erasures 
will be allowed on this test, if they are neat 
and inconspicuous. You will be rated on the 
accuracy as well as on the arrangement of this 


maximum of 








ing speed test typed at 50 net words a minute, Une test, so all figures should be checked and 
additional credit will be earned for each two net double-chec 

y . . e-checked to see that n - ‘ , 
words per minute above 50 words. For instance, a “urred ji : one eee ough 
typist having 60 net words a minute may earn five curred in typing them Since no error will 
additional credits (a total of 20 credits) on this be charged for neat erasures on Part II, if not 

’ 
Form or ScuHoot Entry BLANK TO ACCOMPANY CONTEST PAPERS 
Name of teacher Number of typing students in class or 
classes represented jr I 
Name of s Number of tests submitte 
. Percen | 
City. State ercentage of students submitting cor 
test entries 
eG TRG 6 66 2600 Soave sbentess< Award....... 
First-Year Typing Students Second-Year Typing Students 
Name of student or less than five months (or more than five months 
in private schools) in private schools) 
— | = 
| 

O. A. T. Membership Certificates desired 0 
— - Awards desired 0 


signe | 


Grece Warrer, April, 





1941 
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more than two, it behooves the typist to try 
to linut the number of writings he 
and take advantage of the two-erasure limit, 


if necessary, rather than to strain for a per 


must make 


fect copy. 

PART III two-page manu 
script copying test (see page 394). A maxi 
allowed on this 


consistS Ol a 


two errors will be 
test also. Since this is a very profitable typ 
of work for free-lance typists, we recommend 
that you refer to your textbook if your know! 
edge of the correct technique is a bit “rusty” 


mum ol! 


from disuse, 

PART IV will consist of a timed typewrit- 
ing speed test taken from this issue of the 
GrRecGc WRITER ( page 396) and certified to by 
the teacher; or by an employer or other re 
sponsible person, if you are not in school 
“he rules that govern the monthly C. T. 
the test will be timed for ten 
have not more than five 
to state the num 


tests 
apply; that is, 
minutes, and shall 
errors. It is not necessary 
ber of times you have taken this test. 
THE Contest Committee reserves the right 
to require a special writing under the super 
one designated by us of any 
contest entry merits such 
a demonstration, and to verify the record 
This is especially advantageous to the typist, 
because we pass information on unusual rec 
ords along to those who are in the market for 
expert high-speed typing ability, as soon as 
we have verified it. 

The contest report blank to be submitted 
with clubs of entries from the schools, should 
be set up as shown opposite 


vision Of some 


contestant whose 


Contestants— 
Please Note! 
hs INTEST entries must be postmarked not 


later than midnight of June 1. This will 
give contestants of other countries an opportu 
Papers may be submitted 
earlier if desired. Where schools close during 
May we recommend that you submit your entry 
early if you wish to have O. A. T. and C. 7 
Awards issued before school closes The Con- 
test Committee is composed of Dr. John R 
Gregg, Mr. Harold Smith, Miss Florence E 
Ulrich, chairman. 

We are also publishing 
Don'ts for O. A. T. Candidates” 
formation and guidance. Since the information 
contained in them is intended to apply on all 
regular O. A. T. Tests, you will choose only 
those that do not conflict with specific con 
test instructions to guide you in the prepara 
tion of your entry. 


nity to enter also 


“Ten Important 
for your in- 


39] 


Ten Important “Don'ts” for 
QO. A. T. Candidates 
l DON’T use a machine with a faded rib 


* bon or with dirty ty» lo quality tor 
in O. A. T. Award the typewritten matter 
must be sufficiently clear to be easily readablk 
Work having the o’s, « d's, and filled 


up, showing that the type is not clean, is not 
acceptable in school or business. 

2. An white margin or 
quired around the copy. Under 
margins be less than one-incl 


space 1s re 
no circum 


even 


stances must the 


f +} 


wide. Tests written too close to the top of the 
paper or too near the bottom or with con 
siderably more white space on one side of th 


must be disqualified 


arrangement of the 


copy than on the other, 
Gauge the placement or 
copy before preparing the final test 

3. The heading or title of the test copy 
must be centered on a line by itself with a 
least two spaces between the title and the test 
lhe title should be written in all capital let 
ters, with or without underscoring. There i 
to be no period after the heading. 

4. The Junior O. A, T. Test must be a 
ranged on one sheet of paper only. If the copy 
too long to be double-spaced on one sheet, 
use single Junior arranged o1 
two sheets of paper cannot be accepted. 

5. Senior O. A. T. Tests must be arrange: 
n two sheets of paper (Part I on the first 
sheet and Part II on the se unles 
specified in the instructions 
Senior O. A. 7 lest usually 
This means that the figures o1 
otherwis¢ 


; 


is 


Space Tests 


md sneet ) 


other wis« 
0 Phe 
r tabulation. 
items must be listed m col 
arranged to provide for the greatest clarity 


and comprehension without toilsome reading 


so that the eye can take in the information 
ita glance 
Cocsdlonte m k the advi A alee toned 
students May set the advice i the teac r 
in preparing the tabulation of Senior O. A, T 


» circumstances will these 
tabulated 
Remember 


Tests, but under m 
tests be accepted if the copy is not 
und is written in running form 
that the function of any tabulation is to present 
a given copy with brevity, clearness, and eas) 
comprehension, 

7. Always us 
whether the copy be single, or doubled 


two spaces between para 


graphs, 
spaced, 

8. Check all figures in the 
they are correct before submitting the test 

9. Exercise care and judgment in arranging 
the copy, so tha right-hand margin will 
not be unduly ragged. This sometimes calls 
for dividing a word; such divisions must be ac- 


copy to sex that 


+} ; the 


cording to correct syllabication, and ther 
should not be too many on any page 
10. While decorative borders or over ce 
signs are not a requirement of the test, they 
sometimes further distinguish a goo 


may 
piece of typewritten copy. Keep in mind that 
a truly artistic piece of typing, whether deco 
rated or not, may win a Gold O. A. T. Pin, 
as well as the certificate of membership 1 
the Order of Art 


lypists 
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Make Your Speed Contest Applications Karly! 


AVE your students qualify for and re- 
ceive the shorthand speed awards so as 
to be ready for entry in the Shorthand Speed 
Contest to be conducted on May 2 
received your beautiful tw 
Speed Honor Roll on 
names of honor students 


Have you 
color Transcription 
which to record the 
who pass the shorthand speed tests with bet 
ter-than-average transcription skill? 

Students the 60-word test 
at 10 words a minute are entitled to the red 
that accomplishment. Ii 
80-word 


who transcribe 


seal testifying to 
any students transcribe th short 
hand speed test at 15 words a minute, the 
accomplishment will lx 
A transcription 
speed of 20 words a minute on the 100-word 
test entitles the tudent to the 
25-word transcription speed on the 120-word 
test merits a silver seal. Then, of 


seal testifying to that 
awarded with the certihcat« 


S¢ al . a 


course, 
there are the silver and gold seals certifying 


to better transcription speeds 


Yo R shorthand speed classes are eligible 
to compete in the Shorthand Speed Contest, 
and the better transcription speeds and a 


curacy attained, the higher rating the school 
will receive in the contest 
Now is the time to train for that event 


Give students the shorthand speed tests to 
be found in the New LETTER this 
and apply for for the students that 
qualify. These 

an inspiration to 


month 
awards 
certificates and pins will be 
all members of the class and 
who fail to 


harder for the 


incentive to those 
work 
award next month 
Booklet and an 
blank will be 


teacher Get 


will be an 
qualify this month to 
recognition and the 

The 


application 


Credentials awards 


mailed upon re 
quest to any started early! 


It’s fun to speed along the 
stenographic skill with these awards to reach 


road to superior 


ior as you progress 


Speed Contest Questions 


several questions that hav: 


HERE are 
been asked by a number of the teachers 
who are planning to have their students enter 
the Gregg Speed Contest. We 
thought it advisable to answer them 
so that others who may have the same ques 


Shorthand 
here, 
tions will have the answers, too 


Q. Can I dictate the tests separately? I do not 
have a room large enough to accommodate all the 


students. 
A. Yes. You may also find it necessary to 
have transcription done in separate rooms 


However, be sure to have a teacher in charg: 
to supervise the work 


Q. Are students obliged to take more than one 
test in the Junior Division of the contest? 

\. The 60-word test is required ; the 80 
word test ts optional and provides extra 
redit 
YQ. Are students obliged to take more than one 


test in the Senior division? 


\ Yes, the 8O- and 


100-word tests 


Q. Just how are the tests to be administered and 
handled ? 


\. Exactly as you administer and handle 


the tests given in the News Letter each 
month. Preliminary dictation may be give 
from any source EXCEPT contest copy 

then dictate contest material. The time: 


must be sure to stop the dictation at the end 


of the five-minute period 


Q. Is it necessary to cal! ‘time’ at the end of the 


transcribing period? 


A. It is advisable to do so 


Q. Do I have to give the exact number of students 
taking the dictation? the number qualifying? 


A. Yes. And here is a form that you 
should follow when you submit the contest 
papers 

It in certain cases there are nom h aT 
State, 





Peacner’s Report 1% ACCOMPANY CLAss ENTRY 
in Greco Writer SuHorTHanp Srreo Conrest 
May 2, 1941 

Number i s letits ] LrAvis 
Number f students Ser Divis 
Number of Juniors re . 
Number ot Seniors ta ‘ t S 
Number of Seniors taking ‘ 40 
Number of Juniors QUALIFYING a . 
Number of Seniors QUALIFYING at 8 ) 
Number of Seniors QUALIFYING at 12 14 
Student's Transcribing Transcrib Spe 
* ' 
Name Din n t ” 
port 
student's 
record 
ndtwidual 
here 
Signe ) tat« 
l he 
ans ptior s < ~~ 











Gold Pin 


Frank G . , M 
McGuire, Nix Business 
‘ ee ' rex 
a ~ s 
: Sct WwW 
Massact 
Ruth Ma : rT? I 
High & \\ 
H . D I 
I High Sct E 
, 
Ye H 
Hudsor New York 
anette B ent Hig 
s Marshfiel ‘4 
natir 
Ml RK ger K ath , 1) 
~ I ‘ M 
s S Ma 
" VM 
t 4 s Higt 
~~} lobe I’ , 
“ 
| R. Dowd " 
~ Car 
‘ s ‘ 
I h Wl ( t W 
| rs B Seb 
I r M 
H B s M 
H S ss ‘ 
Ve 
H Mel He 
\ o'!l s Mar 
~ } ffa 
| ® 
Silver Pin 
Y St. Ter H 
Se DD , I ‘ 
1 a ( a St. Mary's 
I ine Sct I ‘ 
New York 
VMiontana Sorer 4 . 
Hawks, Lor Barret 
nd Berr ou, Hig? 
Sc H Mor 
Veror BR rgier St s 
tica Aca For 
} Higt “el 
Wet Cor t 
h Hayma s 
Ma Ca Set 
(ira I l Nebrask 
! N Kathleer 
Ie s ! k ¢ 
M 
} K ar 
Hig s R re 
Lar Pennsylvania 
s rM t and Ruth 
H . Name Cer 
Higt Set Oak 
2 Callfornia 
Flor e Bohmar High 
Set Minster, Ohi 
Hett Kovach, Township High 
S Joliet, Tilinots 
reir Jacksor Sacred 
He t « ercial Sct 
( Ont 
U 2 Lia High Sct 
Rosea Minnesota 
Albert Mig High Scho 
West ll Tl inol 
I ira Hedrick Higt 
Se} Hatbor Pennsy! 


Eleanor Leibfreid and (Char 
ate Stutzman, Central 
High School, Johnstown, 


Pennsylvania 


Rudolph Lenich, High School 
West Frankfort, Illinots 

Helen Gutta, High School 
Johnstowr New York 

Laura Dickey, Hill Coll 





Woonsocket, Rhode Is 
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O. A.T. Club Prize 


a Driscoll, Our Lady of Leon Krous Sta Tea 
Pity High School Nort! College, B g. I 
Cambridge, Massachusetts sylvania 
wille Pankoski, Barnes Vivian Le M 
~*~) i f i mmerce Higt ~ Ml . 
Denver, Colorad Wis 

W. M. Pickard, High Scho Gloria M “ 
Fr t New Bruns Harr Hig “ > 
‘ ‘ ada ford M 


Junior O. G. A. Test 
The Fox and the Hedgehog 


Y 
Pw. 


a ' /Y 
7 ¢ _— = : r 





f¢ 
f > 9 ° J-~ "a ) 
<4 »») ) ic Va 
c i" & 9 r 
( —— = 
é 4 \ 
/ < 
? “ f 
( a % J 
< , 
r 4 7 >? ‘ , 
, / ~ i P 
4 i -_ 
ff ,) 
. 7 C 7 - » UNS 
*river (6) 
Mildred J ' e St. Mary I v 1 we 
dor | ‘ ege New H ! . 
Orilean I isiana K athleer Howar Hig? 
Darlene Hoine and Joyce School <Clinter Soasth 
Dorling, Woodbury College Car na 
Los Angeles, California Retty Balk High School 
Eliette Wodor St. Ann's Nevada Iowa 
Academy Rawdon (Mont lean Snyder sit Mar , 
calm), Canada the Assumpt Hic? 
Dorothy Rand, Senior High Sehoo! Serant . 
School, Oshkosh Wisconsin rania 
Jane Kubiak, St. Augustine Julianne Carey ar Anita 
Commercial High School Shank. High & . 
Chicag Ilinets towr Penns ‘ 
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Awards 


Bronze Pin 


Mar Ma 9 4 
. “ Z ( ad 
Thecla W D Ow 
ar $e j ‘ and 
Doris In k s Ma . 
Acade Milwauk Wis 
onsin 
» Lee { . ‘ , 
High School. Colt aneas 
ene -F High School 
Ha Maine 
I iH Seboen 
( vw 
i vw 
~ : 4 
M 
\ ' Cor “ 
I ~ 
M 
N K 
) 
H ~ 
‘ ul 
I I H 
’ G ' 
© Lag Hig 
iH .» k 
e B Mary's 
High & ’ 
Masse . 
Mar Lee Seuf Acad 
! a | 1 
Ferdina India 
Elizabeth Sa St. Mary's 
Business Scho Ruffal 
New York 
rothy Warren. Nashua 
Business ¢ Nashua 
New Hampshire 
lary Bowden Baggett, Doug 
as nt High Scho 
» giaeville Georgia 
Kether Nass High Sel 


Bismarck, North Dakota 


Harriett Yoggerst, Lanphier 
High Sct Springfield 
Illinois 

Ketty Morgan, Dorothy Mauer 
and Dolores R Madonna 
High Scho 4 ra 
Illinots 

Faye T s, Free Techni 
al Scho Frees Call 
fornia 

K athlee ~ . Qa 

‘ I rict Hich Se 
Manda N Dak 
4 Ra r 4 
Ww 1) a“ 
D ‘ ge 
© H 
e Car ' K 
( r, DP ' 
Colleg Sta Vire! 
RK a J 
Ga H 8 
Cha V“ V g! 
A . 
W tT 

, H ~ 

\ ~ ' S Fr 
Acad ! ’ 1 

Ss D Tow 

Ma La ., oO 
Lad he § 1H 
‘ r Ottawa, Ontart 
Canada 

Doris Brown, High Scho 
Houlton Maine 


Marion Cullen, Ruth Flander 
and Dorothea Ff Heere 
Kathleen Dell School 
Brookline Massachusett 

Dorethy Helen Ludwig, St 
Vincent Acader Kansas 
City Mis r 


Continued on page 405 





394 





Tue Grecc Warrer, April, 194) 


April Test Material 


[All clubs of test papers should be accompanied by a typewritten list of names to expedite checking 


and insure accuracy in making out certificates. 


April copy is good as membership tests 


until May 25, 1941) 


Junior O. A. T. Test 
(Typing Contest Copy—Part Ill) 


Arrange and type the following manuscript in strict 
conformity with the instructions for producing manu- 
scripts given in your typing and secretarial text. Center 
the main heading and underscore the side headings 
shown in italics. Type copy in double spacing, on 
two sheets of paper, whether submitting it for Contest 
only or for Junior Certificate also, except for the two 
tabulations indicated. These tabulations are to be 
single-spaced on entries submitted for the Contest. 
If submitted for the Junior Certificate only, the tabu- 
lations may be omitted. 

A maximum of 15 points is allowed on Contest pa- 
pers for this part if satisfactorily typed on the first 
attempt. 


PRODUCTION ACCOUNTS IN 
MOTION PICTURES. Sound Record- 
ing. Distribute sound-recording charges to 
the following sub-accounts: (TJ abulate; 
block items at left, centering longest line.) 


Sound-recording salaries, Sound-track 
film, Processing sound-track film, Waxes, 
Processing waxes, Repairs and _ supplies, 
Re-recording from wax to film or vice 
versa. (End of tabulation.) 

Charge the labor of mixers, recorders, 
technicians, etc., engaged in the recording of 
sound at the time a scene is photographed 
to the sound-recording salaries account. 
Also, charge to this account the cost of 
editing and assembling the completed sound- 
track reel and the direct labor of the sound 
department involved in the re-recording of 
bits from records to the final wax synchro- 
nized with the cut reel of film. 

Determine and record the cost of the 
sound-track film and its processing exactly 
as in the case of negative raw stock and 
sample prints. 

Waxes are usually processed in record 
plants of outside companies, charges includ- 
ing the cost of plating the master matrix, 
and stamper records, and the cost of press- 
ing records required for use in the studio 
sound department. 

Music and Sound Effects. The charges 
for music and sound effects may be segre- 
gated as follows: (Tabulate as above.) 


Compilation of score, Salaries of musi- 
cians working on score, Salaries of musicians 
working on sets, Mechanical sound effects, 
Clearance and copyright of Music, Super- 
visory salaries, Operating expenses, Distri- 
bution of idle time of permanent musicians. 
(End of tabulation.) 


Include in the cost of compilation of score 


the salaries of song-writers, scorers, com- 
posers, arrangers, orchestrators, librarians, 
and proofreaders. 

Charge to the clearance and copyright 
account amounts paid for music rights, song 
rights, licenses, Library of Congress and 
foreign copyright fees, legal fees, etc. 

Charge to supervisory salaries and oper- 
ating expenses respectively an apportion- 
ment of the indirect salaries and expenses of 
the music department. Consistency requires 
that the overhead of the music department 
be treated as direct cost of production, al- 
though this is relatively unimportant. 

Divide equally among productions actu- 
ally scored during each day all idle time of 
permanent musicians, composers, song writ- 
ers, and orchestrators. 


Senior O. A. T. Test 


(Typing Contest Copy—Part I!) 


Tabulate the information given below. Check al! 
figures to see that they are correct. Find the total 
revenue, or income, and insert it in the proper place. 

A maximum of 40 points is allowed on Contest 


papers for this part if satisfactorily typed in not 
more than two attempts. 
ROYAL MERCANTILE MAGA- 


ZINE Advertising. Income Recapitulation 
Sheet for the Year ending March 31, 1941. 
April consisting of 68 pages, 1114 pages 
advertising, 5634 not advertising, represent- 
ing 17% advertisements and 83% not ad- 
vertising, with revenue of $5,625; May issue 
consisting of 68 pages, 1114 pages of adver- 
tising, 5634 not advertising, representing 
17% advertisements, and 83% not adver- 
tising, with revenue of $5,625; June issue 
consisting of 68 pages, 1034 advertising and 
57'%4 not advertising, representing 16% ads 
and 84% not ads, with revenue of $5,375: 
July issue consisting of 68 pages, 1434 adver- 
tisements and 5314 not advertisements, rep- 
resenting 22% ads and 78% not ads, with 
revenue of $7,375; August issue, 68 pages, 
14% pages of advertising and 5334 not ads, 
or 21% ads and 79% not ads, with revenue 
of $7,125; Sept. issue, 68 pages, 11 pages 
of advertising and 57 pages not advertising, 
16% ads, 84% not ads, revenue of $5,500: 
Oct. issue, 76 pages, 11'4 pages of ads and 
6434 not ads, or 15% ads and 85% not ads, 
$5,625; Nov. issue, 68 pages, 13 ads and 55 
not ads, 19% and 81%, $6,500: December 


issue, 68 pages, 15 


(Continued on page 404) 
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Rough Draft for Ty pewriting Contest—Part I 


Type a correct copy of this letter neatly and attractively. Center the letterhead as illustrated. Insert today's date 
Use your own iden:ification initials 


MODERN MARKETS & METHODS 











Empire State Building 
New York City 


AwGregge Writery 
270 Mad&son mete Gull ut > caw er 


New Yo rk, Gitey Tew 


Gentlemen: 


You Sea’ return the enclosed business reply card with- 





out signing your name and we wa*® will kn wawhom it 
came, rom) ——_—— 

This is not calle to your attenti« eré to illus- 
t ¢ ¥ Try Tht 


A 
4 
~ 

} 

4 

‘ 
*) 
ZY 

ee + 
> 

+ 

a 

+ 

+ 

4 

~ 


rie S 10 I i Tr tne us : ur nam 
} } +) min tno ann ae cea wire | la Ta 

the printing and service involved. 
le appreciate an opportunity $f discu: s“With you 
the application of this idea to your em particular 
problem. Thega plan may be tested:'on a wee small ame 
Gime Scale to prove its feasability. The @nclosed 
post-paid card is for convenience and, oe: 


e 
not require your signature. 


L 


> 
( 


th 


eS, 
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April Competent Typist Test 


Use double spacing in typing this ten-minute test 


(To find the gross number of words you write, divide gross number of strokes by 5; then deduct ten words for 
vach error to get net words written. The number of strokes is indicated at the end of each line in order to 
facilitate counting the gross number of strokes written.) 

Strokes 


aS 


One day out, we hit a sure-enough storm. I had wished 
for one, and got it. We rolled and pitched and it seemed 113 
our fo’castle would go so far down it would never right 169 
itself. It got worse as night came on, and I enjoyed it 226 
immensely until I went to bed. I was lying on my bunk, 282 
an upper one, reading, when I heard a violent slap, a roar, 342 
and the force of the ocean dashed through the portholes, 399 
knocking me over the rail of my bunk onto the prostrate 455 
form of a seasick sailor below. I was never so surprised 513 
in my life, it had all happened so quickly. My bed and I 571 
were drenched, and the room was flooded. I had to laugh 628 
at my startled friend, who was so rudely snapped out of 684 
his agony by a young Niagara of very cold water accom 737 
panied by 140 pounds of me, all at once on his neck. I 793 
was soon sick enough to die. I greatly enjoyed the liberty 853 
of next day as the waves were running so high we did not ri¢ 
dare work on deck. We made exactly fifteen miles in 963 


twenty-four hours. All the way to the Channel the sea 1018 
was uncomfortably rough, and it took us ten days instead 1075 
of seven to make it. 1007 

Even though half starved we are already Anglomani- 114 
acs, and have been here only a week. I liked the first 120 
glimpse, so glistening and commanding, and my enthu- 1253 
siasm has grown with every hour. 1287 

Just tonight while sitting in the smoking room here, a 1342 
distinguished-looking civilian began to converse before 1398 
the fire when an officer looked in and said, “General, we 1456 
can go to supper now.” We had been talking to one of the 1514 


heroes of the war. In the dining room everyone was all 1570 
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eyes, and if I had been a minute sooner I might have sug- 1626 
gested to the General that we go to supper together and 1682 
continue our conversation. You will have to admit that 1738 
that was bad luck. Well, let us hope that the next time we 1798 
meet a great general we shall know him. 1839 
Once free of the ship we went to see the movies to cele- 1894 
brate. I passed a side entrance to the theater on my way 1952 
to the front and found a bunch of gamins four to eight 2007 
years old bubbling with excitement over seeing the pic- 2061 
ture. I took a half-dozen in with me for a shilling or so, 2121 
and they were delighted beyond measure. One of the 2173 
youngsters insisted upon sitting on my lap so that he 222; 
could have the leaders read to him. 2204 
Oh, let me tell you before forgetting it that this amiable 2323 
vagabond grew a dandy mustachio on the ship. It was 2376 
quite creditable, but was taking on the Chinese mandarin 2433 
aspect, so I began to clip the edges till the only mustache 2493 
left was so funny looking I had to cut it off and bought 25 
me a walking stick as a substitute proof that I am a grown 260" 
man. 2015 
I have had the best time during the last two days. The 267 
walk to Tamworth was made very early in the morning, 2724 
from seven to nine, and we enjoyed it so much that we 2778 
shall get an early start every day in the future. The 283. 
battlements of the old castle in tufted trees make it 288 
romantic enough, not to mention the wonderful carvings, 204 
woodwork, the dark and dank dungeon, and the cold little 3K 
bedrooms in the tower from which one can see for miles 3055 
over the beautiful English landscape. — From ‘‘Richard 92 


Halliburton; His Story of His Life’s Adventure.”’ 


[Repeat from the beginning until end of the ten-minute test period 





Words for special practice: fo’castle, portholes, prostrate, uncomfortably, Anglomaniacs, 
glistening, civilian, amiable, vagabond, mustachio, substitute 
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Transcription Speed Project 


(420 Standard Words) 
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SPEAKING OF A VANISHING ART 


Does the passing of the “extemporaneous”™ speech account for the 
twenty-five per cent increase in speaking speeds prevalent today ? 


By CHARLES LEE SWEM 
Official Reporter, New York Supreme Court 


SK the shorthand reporter who has spent 
practice of his 
considers the su 


twenty years in the 

what he 
preme expression of human intelligence, and 
the odds are he will reply that it is the abil 


protession 


ity of man to stand upon his feet and speak 
words of wisdom, lucidly, logically, gram 
matically, and—most wonderful of all—ex 
temporaneously. In the eyes of the short 


hand reporter, there is nothing which a; 


proaches such a feat as a test of mental 
capacity. The sheer wonder of it never 
fails to arouse the admiration of the ex 


better than 
Immense 


perienced reporter, who probably 
appreciates th intri 


achievement—not the 


anybody else 
cacies of the least o 
which are the 
dic tion, of 


intricacies ol grammar, ol 


word choice and selection, to 


fullness of mind and 
betokens 


becoming 


say nothing of the 
knowledge such a 

But it is by a vanishing 
art Not be intelligent 
than they used to be, or that minds are less 
natural result of the in 
that ubiquitous little instrument 


teat 
way ot 
men less 


ause are 


full, but it is the 
vention of 
that has had such a profound influence upon 

A volumi 
and is 
which the 
very 


our daily life—the microphone 
being 
micro- 


bases of mod 


nous history can be written, 
written, of the extent to 
phone has affected the 
ern civilization, but in no field has it had a 
more demonstrable influence than in the art 
and, it follows as a nat 


shorthand re- 


of public speaking 


ural sequence, in the field of 


porting 

IN other days but a short generation ago, 
the weeks preceding a national election or a 
hotly contested local election were weeks of 
opportunity to the free-lance reporter. 
Scarcely a day or a night passed that he did 
not report candidate who toured his 
district and spoke extemporaneously, with- 
out benefit of manuscript or microphone 
Campaigns were conducted on an oratorical 
basis, the ability to stand face to face with 
an audience and play upon it with the spo 


some 


ken word as a musician plays his scales 
Time and punctuality were of small moment 
The audience would gather at seven and 
wait for the candidate, who might arrive 


at nine, one or two hours late; it mattered 


no radio clock ticking off the minutes, an 
} 


ho audience ve side their radios, to 


whose convenience the candidate must de 


fer if he expected to be listened t 

And when he spoke, he spoke only t 
those seated before him. With an audienc: 

tarmers, he would discuss farm problem 
and, if in the enthusiasm of the moment h 
overspoke himself and made an observatior 
that would not ¢ so well in a manufactur 
ing community, 1 harm was done. Whet 
he arrived in Pittsburgh, a day or two late 
his indiscretion would be forgotten, and h 
could just as passionately espouse the ca 
ot the laboring man without t great 
consistency But perchance, some meti 
ulous cri should charge him with i 
sistency, well, he had probably been m 
quoted, or the shorthand reporter had , 
him wrong! 


_ ; =P 
PFODAY n speaker is a free, untrammeled 


soul as he stands before the fearful little i 

strument that carries his v e instantaneous 
ly into the farmhouse, the laboring mar 

home, and the office of the stockbroke: 
Even before he arrives to face the litt 

gadget, he is made aware of its awful power! 
If he is scheduled to speak at cight lock 
he is told he must be there on the strok 
of the clock or there won't be any speech; 
and, whether finished or n he is nervous 


t, 
off exactly 
that has 
He will not be able to stand 


ly aware he will be cut on the 


last second of the time peen al 


lotted to him 


comfortably before his audience, tell a comi 


story or make a tentative quip to “feel” hi 
audience out, and then move gradually i 
to his argument and develop it to meet his 
audience reaction He is talking wr the 
most part to an audience that he does not 
see, and all the exigencies of the situatior 
dictate that he jump into his topic “cold,” 
as it were, with both feet foremost. The 


mly indication that he is making an impres 


sion comes from the very limited audien 
efore him, to whom he is really not speak 


ng. They are, in the vernacular, “stooges,” 


who will clap and shout and laugh, anyway 
Their immediate response does help to carry 
along, but he knows it Is 


him riterior 
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A Certiorari Proceeding 
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[ | 
S i tre sit t i lly I th I I i 
i I t y tl Agior f he huma l 
is 1 ex It must hows hat wl pul 
rr iki \ | l iss } [ 1 
I rt , | tanding i rT } 
x ‘ annot afford Ir 
. * ‘ 5 H innot Tf k < ‘ « of 
" he ; ail me 
And \ t] di al wll ' 
K S I h t fit ga . f ’ 
matte If] peech und | 14 
£ £ te wl with j ern sta } 
roduct thi ind peroration, and not 1 ad ast 
h pp l ff bi the end ike a piece I nt S 
f bol £ h nt h Ss wor! Is bef h ] it wl [ r 
t st gauge his rate of enun g ( 
" ] } ta lly make |} : i 
peech beforeha 1 t iscrint 1k 
ind ti . S Se } ' wn } . | t 
s | } phot ra 
{ S cht wit! } 
] iking. thus planned 
it Ss 1 | ite] h attained a 
S 1 ss depend THI 
, 
I Ss up ib] pe 
t s ! pea How 
il i I 1 r th iK s i wa 
y in the effect shorthar 
had a I é 1 pon wus l 
pr ha has ret 1 the p I I 
pt ik ‘ I] is a field T If I ik 
lea s W he every p bl p ch th I Leg 
mportance ssarily illed for the t t 
! 1 t 1 shorthand reporter t is 
y that \ find i n ft ex , 
° kill extem| . s pul \ 
ik Many ng report lay reacl in l Mr. Van ( 
skill it actually having 1 ' York S 
{ speaker. Th m \ Mal 
wp st, ex t the ! 
— , = s wh east t ‘ the last ont 
s with t ] iles ] g ag M | 
i he t he S ) ] \ 
I l Ty (, That 
] eC] wi | baie . 
I spt h, “Y ng man, I don't | | 
I d ] report 
THI . ¢ Lk 4 ~ 
lay, wh the skil ! | 
Pp s tl i ] il } 
and makes t s ad tH 
| ( th, h 1, . ks ‘ 
he san ri 1 F 
sta S is the | k ‘ 
Ther is t , _ , was th 
radio | k is th il nting th i s t ep 
I by d ring lead; D 
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Key to Mr. Swem’s Notes on a 
Certiorari Proceeding 
(Shorthand on page 400) 


Q Mr. Brown, have you built any loft buildings of « 
comparable size wit! a reasonable time in the City of 
New York \ Yes 1 built a seven-story building, fire 
proof 

Q Where was th Mr. Browr \ Wallabout Market 

Q) How long K 4 About 19 I should say 

Q Was that a nerete bullding reinforced concrete 
A That is right 

Q What did that st a square foot to construct? 4 
I didn’t figure it mn t basis 

Q Do you remember what ft actually ost to construct 
it on a square foot asi \ ! can figure it for you 
You mean fleld st r reproduction cost 

Q. The full cost after you pay your builder and every- 
thing. What was the total cost A. 9 {7 square feet. 

0 How big a building was that A TS by 100 feet: 
that is the lot size ! 100 Setbacks from the seventh 
floor up 

Q. I thought you sald it was a seven-story bullding? 

THE COURT y are not talking about the same 
bullding he is talking about 

Q I am sorr I wanted to know what was the cost 
of that building tn the Wallabout Market A I haven't 
any figures here t tell you that now 

Q Do you know whether Mr Anderson ¢ built any 
oncrete buildings A Yes 

Q For § » foot. seven-story bulldings ‘ I don’t 
know what he } built for $ a foot 1 wouldn't know 


Off to Europe in War Times 


(Continued from page 378) 
“Some Swiss concern,” he answered, and 
went on about his business 
With that clue, I telephoned the 
consulate, which should 
hours before. By chance, 
who could tell me where to get a 
By chance, someone was in the shop that 
a messenger, we got the 
extra-light-weight o'clock, 
and I went home and fell into bed at eleven 


Swiss 


have closed five 
a man was there 
Hermes 
sells them. I sent 


portable at ten 


THE sailing, the next morning, was noth 
ing like the gay and glamorous occasions I 
have enjoyed during peace times, but the 
ship was crowded with people, some of them 
a little pale and fidgety. Vivien Leigh and 
Laurence Olivier, the English motion-pictur: 
actors, were sailing on the Excambion, too 
Reporters were all over, and so were pas 
sengers’ friends, looking worried when they 
forgot not to. The Atlantic is now a broad 
and bitter battleground. 

Right at the last moment, an official wear- 
ing lots of brass buttons demanded that Mr 
W prove he had permission from the Draft 
Board to leave the country 

The letter was in his 
was a crowd of his friends. He had to un- 
pack his forty pounds of baggage right out 
on the deck in find the letter of 


stateroom, but so 


order to 


permission 
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Mr. W went from one jumble of excite 


ment to another; he got to Rumania just 
in time to walk straight into the rioting of 
the Iron Guard. You may have read his 
stories about it in the papers 
Just getting him off to Europe was ri 

enough for me. I welcome the peace and 
quiet of the office, where I am sorting out 
files, answering letters, and trying to unravel 


the office finances 
One of these days, 

ished, I'll go looking ror an 

job. And then I'll be embarrassed, for | 

have just discovered that my letter of rec 


when all that is fin 


the tT 


secretarial 


ommendation, which he dictated and I typed 


} 


during the last-minute scramble, has a 


mis 
spelled word in it! How am I ever going te 


explain that? 


School Magazines 


HE new semester has brought to our desk 

a number of school papers, among which 
is one from far off Hawaii, The Beacon, a 
mimeographed paper issued by the students of 
the Margaret Dietz Commercial School; and 
The Spotlight Quarterly, of the Albany Busi 
ness College is a smartly printed edition in- 
cluding in its pages illustrated fashions for the 
“well-dressed business girl.” 

Kirsten Nystrom executed a clever short- 
hand picture of a very happy Santa Claus driv 
ing his sleigh, for the Christmas number of the 
Calumet College of Commerce Newsette; and 
as we opened the fetching blue cover of The 
Keyboard, student publication of the North- 
ampton Commercial College, our eyes beheld a 
most attractively typed and mimeographed in- 
terior with clever little illustrations for the 
feature headings. 

Faintly reminiscent of 
cover girl on the Susan Miller Dorsey High 


‘Betty Boop” is the 


School paper, Secretarial Highway—Miss 
Boncella Kravits is the artist. 
Mrs. W. L. Miller, of the Dikeman Busi 


ness School, sent us a copy of the “Dike 


man Data,” school paper mimeographed by 
her students, which stresses in this issu 
the calls received for a girl who can “tak« 


it fast and read her notes.” 

Mount St. Mary’s Academy, Grass Valley, 
California, sent us a copy of their printed 
Academy Chimes, and we were particularly 
attracted to the notice of a “Courtesy Week” 
to be inaugurated by the pupils and teachers 
of the school. Not a bad tip for the nation 
to follow! We have a Safety First Week, 


Fire Prevention Week, Be Kind to Dumb 
Animals Week, now why not a Courtesy 
Week? It would be a novel experience. 
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WHo’s WHO IN SHORTHAND SPEED 


Middle West and East Win High Honors 
States EXAMINER A. A. BOWLE 





Beula Carrozola 


C. David Rohrer 


N response to my request for some infor n buil 9 rtha peed an ounce of grit 
mation about himself, | David Rohret worth a to of clevernes mere intel 
wrote me a long letter that will be inter tual brilliance ! 
esting to you. Let me quote—although I cannot 
give you all of what he sa IT was here that I learned to have great 
“How did I happen to take up shorthand? respect for those strange creatures, shorthand 
I had completed high school and was studying reporting students, Day after day I watch« 
pre-law at the University of Wichita (Kansas) them weather, with a fortitude that knew not 
when the nation’s economic distress grew more the meaning of surrender, the relentless bar 
acute. .. rage of words delivered upon them. It was 
as if they had eliminated from their thinking 
[I HAD imagined that the practice of law vocabularies the words ‘doubt, ‘discourags 
would be the best vent for my love of talking, ment,’ ‘defeat,’ and their synonyms; as if the 
lecturing, debating, but the Fall of the follow were imbued with that perseverance whic! 
ing year brought with it the sad news that is blind but even more glorious; as if the 
financial assistance for my education would understood only that language which sa 
‘hold on forever’; as if they followed intrepi 


be available only one more year, at the expira 
t but greatest of masters withi 





tion of which time I would be ‘on my own.’ ly that 1cles ! 

Being sensible of the manifest commercial the human heart who silently and unren 

inadequacy of so-called ‘liberal’ or ‘good, ger tingly called them to death or victory 

eral’ educations, I enrolled in the theory de 

partment of Gregg College, Chicago, with t! Fi IR what seemed me long and arduou 

sole and sincere idea of becoming a secretary nonths, a ma from the reporting depart 

until I could save en re n { g0 ack ment { Gregg Collegw und = the Diamo 

to the u ersity and « nue t purs the Medal we both elusive On the one ha 

law | wondered if the school building would phys 
“I began the study of the winged art without ally disintegrat lue to old age before | 

the slightest interest in, and no disposition got my diploma, a n the other hand I hae 

to learn, anything about a new type of hooks begun to wonder if members of the Greg; 

and curves Publishing Company had a personal grudg« 
“By the time I had completed and passed against me, as the Diamond Medal continued 

the 120 test, I was beginning to believe that to evade me! 

high speed shorthand had something to offet “The fact tl I finally succeeded in corner 

me While in Miss Evans’ class we were ng both of these elusive objects should be 
‘fered murderous takes, in which we were great encouragement for others to pursue these 

likely to meet d 1 stostomy, endo- worthwhile objectives 

mecurismorrha hy in succession at utterly ex I have now been doing tree-lance report 

It was here I learned that w in Chicag: ng enough to appreciate the 


hausting speeds 
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ilmost universally recognized conclusion that 
if you can report in Chicago, you can report 
anywhere,’ and long enough to wish very fre 
juently I could write 300 words a minute on 
solid matter 

WHEN I am not writing shorthand, I lik: 
to sleep (for which a reporter has littl 
time), dance, study philosophy, write cre 


pol 


lays, I was undefeated cl 


i ively, ponder 


itics. | 


argu 
with 


upon metaphysics, and 


Iruit juice 


enjoy grape 
I am largely vegetarian, and drink 


the calcium alleged to be contained 


years, in my earlier school 
ampion wrestler for 


| 


my weight in a particular vicinity and once 
was ambitious to become a professional pug 
ist I almost forgot to say that | once wor 
the running broad-jump event in a ninth-grade 
track meet 


MY idea 


Westbrook 


like 


have 


b would be one 


best book | 


Pegler’s, ‘The 


ead recently is ‘Country Squire in the White 
House If | have a shorthand ‘hero’ it 1s 
Charles Lee Swen The story of his life has 
ee! i constant ! ira nm to me 

\s to my future ambitions, I intend 
WI 1 couple of books on philosophy.” 


ite 
eed Y 


i personal 


Gregg Di 
EUI 
the 

Company, 

laurels | 

Medal 


cxp Tt te 


Mrs. Car 


the v ida 


e Editor add more about so dynam 


ity, W idly wears hi 


Medal : 


amond 


4 CARROZOLA, now employed in 
Legal Department of The Texas 
n New \Y rk, has added to her 
by winning th Gregg Diamond 
r writin ind unscribing the 
at 200 words a minute 
At Hicksville High School in Long Island 
rozola learned her shorthan 1, une 
nce Mrs. Mary Keep, and qual 


hed at lf 
Be 1! 


ar! 


tion 


Mrs. ( 


th the 
From h 


' 
equentiy, 


) words a gradua 


mintiute 


¢ imbued with the spirit of speed, 
la attended Pa Institute, New 

r further shorthand training, and 
ved a secretarial position after com 

*r work there utilities 


n the public 


ter she held a stenographic positiot1 


Federal Burea Investigation 
er quest nalt ull this » 
I resume e study short 


hand at hus acting as 
lictator Phe sceKing re wens tral 
ng, I j 1 th Post Graduate Greeg Re 
porting Classes nducted by Mr l is 
Lirtzman at t New York §$ 1 ot Short 
hand In June I passed the ( S. R 
xamination.’ 


Che & 


Shorthand Reporter) is granted to reporters 


upon 


pas 


S. R. (the degree of Certihed 


omprechensive examinatiotr 


singg a 
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under the auspice the | ive the 
State of New York The winning of this 
honor and now the Diar 1 Medal p 
how well Mrs. Carr la has developed hi 
shorthand skill. Congratulations! 


Test Material for both Certificates 


and Contest 


Concluded from page 394 
idvertising and 53 not advertising, or 22 
ids and 78% not ads. revenue $7,500: Jan 
76 pages, 24% ads, 5] not, 32 ids 


ind 68% not ads, income $12,125: Feb.. 68 


pages, 27. ads, 40 not ads, 41% ids 
59% not ads, $13,750: March. 68 pps 28 
ads, 40 not, 41% ads and 59 not ads 
$14,000. Total gross income from advert 
tising (compute and insert her: 
| Contestant I mistru 
arefully before starti to type these tests.| 


Promotion Awarded 


N issue of April, 1939, in a ul 
plod Enterta ent Exe es } 
ire Ex-Stenographers we told y 
Mrs. May C. Kelley. hese xe ve 

h Was and still is lit rial lirector 
ldeal Publishing Company. In recognit 
he ervices, she has now een imed 
| pre 1 nt th pany i \ 

\ he the irti was f 39. t] 

pal publiicat s with which Mz NN y 

as concerned. Sin h has 

idded Movie Stars Par which has eg n 

steadily under he lire and the nea 

iture she contemplates a beauty and g | 
grooming magazine 

Mrs. Kelley likes to recall her vn sé 
tarial days in a magazin thee | 


used to wonder whether or not she would 


ever sit in the editor’s chair. By using | 
shorthand knowledge as a _ stepping 
she ha t only achieved an ed sa 
im, she has gone beyond that as «x 
litorial director a gt p if 
ind a fhicial of the mpany | 
nlv making a wish ’ g 
vay! 
Wha lox Ss shy 1 I w W h n h tha 
| certainly still use it she says t 
the only way I can keep track the ma 


details I handle in connection with the 
various It’s especially 


makit “ 
while I’m 


magazines 
idea 


lesk.’ 


memos when an 


away rom my 
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By an R.A.F. FLIGHT LIEUTENANT 
(Copyright by the British Broadcasting Corporation) 
From “Youth Today” 
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Relief Tasks in Britain are Vast 
and Difficult 


An account by a worker in the War Relief Center in 
Southwest London to the British War Relief Society 
in New York City 
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ACME NEWSPICTURE 
Girls of the A. F. S. carrying welcome refreshments to the firemen battling 
in night-long, day-long burning buildings 
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ACME HEWSFICTURES 


First women fire fighters recruited from Wembley shop assistants preparing to spot the 
incendiaries as they fall and extinguish them before they obtain a hold 
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Letters from London 


To the British War Relief Society. New York City 
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The Monument in a City’s Name 


Written especially for use with 
Chapter Twelve of the Manual 
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Principal Cities of the United States 


(75,008 population or over) 


on Akron, Ohio S ‘ ston, Tex , oe f - 
, 
} “ A 
= Albany, N.Y groan, W a . t + g. Pa 
. - 
- 4 wn. F anaf s, Ind i ‘ 
4 a Pa acksoaville, Fla , ae | 
Atlanta ‘ kK cy City, 2 
” 
Ba o h as Caty, Ka 
Bay e,N as City, M w. Mict 
‘ . Berkele . . ade 
- gha N.Y . ee 
. é I eM 
& E gha Ala yy t 
“ » Net 
Boston, \lass 
. kh k x 
J Bridge 
Buffalo, N. : . ait 
> - Car ige aes 
_ 
4 K 
> - Camden. N_ 1 y 4 
Canton, OF Y 
4 ‘ 2 Charlotte, N f 
4 ( hatta “" ? , \ 
“* Chicago, I , : 
- : 2 Pla 
ol < ati, Ot : 
4 a a.‘ 
cae | 
Dalles, Tex ‘ 
p rt NJ 
D an, Ome , Vs 
- B \ ‘ 
Beaver. Cole , _ c y 
_ J ~ Haven, ( 
Des Mounes, Iowa a Wa 
‘ or New . : 
‘ - Detroit, Mich ' 
‘ . New York, N.Y . ; 
< y A El Paso, Tex . ; ~ 4 4 
vr ¢ . Niagara l .y 
) 
< / Elizabeth, NJ Norf 4 , NJ 
, k, Va 
Erie, Pa oh a, Okla 
) 
' _« 
Evansville, lad kla . kle 4 . a, N.Y 
J Fall Rover, Mass < — < ah N , . Z 
{ 
Fliat, Mich oo < Ps s 4  —— 
Fort Wayne, lad ‘ e ‘4 Paters N. J A #, Kans 
Fort Worth, Tex i? — Paw ker, RI ™ W ilkes- Ba 
CQ, Gary, Ind (pf « Peoria, | - g 
, Grand Rapids, Mich ~ £ ‘ Philadeiphia, Pa , 4 “ este . 
«¢ t Harrisburg, Pa i ¢ Pittsburgh, Pa — Yonkers. NY 
7 { . 
CO - Hartford, Coaa A = Portland, Oregon < Youngstown, Ohvo 








418 


oe / 


- 
“ o 
afte 


rn ee 


—_ 


> ' 

L+y » 
a , / 

* + ” 
AO 

7 + a 7 
va 7? 
\ » 4 

ae Zs 


” ail c) 
4 “ A 
/ ( 
2 . 2 
. f 
C2 ¢ - 
- 
- —E — Oe 
. —~ -_ 
V4) Pa. — 





Alexandria Egypt 
A 
Amsterdam, Netherlands 


Athens ( 4thena:) 
Greece 


Baku, U.S. SR. 


Bangkok, Siam 


Berlin, Germany 
Birmingham, England 
Bombay, India 
Breslau, Germany 


Bucharest (Bucuresti) 


Rumania 
Budapest, Hungary 
Bucnos Aires, Argentine 
Cairo, Egypt 
Calcutta, India 
Calgary, Alberta 
Canton, China 


Cologne (Kéla), 
Germany 


Copenhagen (Kobenhavn) 
Denmark 


Dortmund, Germany 
Dresden, Germany 


Dublin (Baile Atha 
Cliath), Irish Free State 


Dusseldorf, Germany 
Edinburgh, Scotland 
Edmonton, Alberta 
Essen, Germany 
Frankfurt, Germany 
Glasgow, Scotland 


A 


Hague, The ('s Greven- 
hage), Netherlands 


Halifax, Nova Scotia 


Hamburg, Germany 


Hamilton, Ontario 


Hangchow, China 


Hanover (Hannover) 
Germany 


Havana (Habana) 
Cuba 


Hongkong, China 


Istant * Constantinople) 


r Japan 

I England 

I any 

I sgrad (* Petrograd) 
U.S. S. 5 

Lisbon (Lisboa) 
Portuga 


Madras, India 


Melbourne, Australia 


Mexico, D. F., Mexico 


» 
Milan (Milano) 


Italy 


Montevideo, Uruguay 


Montreal, Quebec 


Moscow (Moskve) 
U.S.S.R 


Munich (Munchen) 


Germany 


Nanking, China 


Naples ( Napol:) 
Italy 


-——* Nuremberg (Niraberg) 
Germaay 


Tue Grece Warrer. 


Principal Cities Outside United States 


(Italics indicate foreign spelling; * indicates former name) 


Odema, U. 6,8 BR 


Osaka, Japan 


Ottawa, Ontario 


Paris, France 


Peiping (*Pcking) 


China 


Prague (Praha) 
( zechosiovakia 


Quebec, Quebec 


Regina, Saskatchewan 


Rio de Janeiro, Brazil 


Rome (Rome) 


Italy 


St. Johan, New Brunswick 


St. John's, Newfoundland 


Sio Paulo, Brazil 





She fie England 

r 
Sing re 

Straits Settlemene 
S how hina 


Stockholm, Sweden 


s cy, Australis 


Toronto, Ontario 


Vancouver 
British Columbia 


Vienna (Wien) 


Austria 


Warsaw (W erszawe) 
Poland 


Winnipeg, Manitoba 


Wuchang, China 


Yokohama, Japan 
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Fire Pumps and Education 


Modern Fire Pumping Station at Coney Island built with cantilevered steel girders, from which 
walls of limestone and wired skytex glass are suspended 
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KA’ NIG HT: 


By BARRETT WILLOUGHBY 


Author of “Spawn of the North,” “River House, 
< “Sondra O'’Moore.” etc. 
eo Reprinted from the book ALASKA HOLIDAY by spe 
: ial permission of the author and her publisher 
Little, Brown & Company, Boston Vassachuset 






Continued from the March issue 
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Builders and Destroyers 
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